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POSITION: Accountant 
CAREER OBJECTIVE
Seeking a challenging position in the Accounting field to put in to productive use the knowledge acquired so far, for the benefit of the country in general and employer in particular and the process enhance my knowledge and skills.

CAREER HISTORY


Integral Food Services WLL - Qatar

Site Accountant (2013 February – 2015 January)

Key Responsibilities

· Responsible to receive and process all invoices and expense forms.

· Responsible to verify calculation and input codes in to the accounting system in the accurate manner.

· Responsible to maintain and reconcile the direct debit mandates and suppliers’ statement, ready for payment.

· Responsible to all clients’ accounts are charged correctly and follow up for timely settlement as per service terms.

·  Responsible to deal with daily transaction for the petty cash and ensure that reconciliations are completed on daily basis.

·  Responsible for preparing and submitting periodic reports as per set standards.

· Responsible to strictly follow the first –in first –out procedure, check expire dates of each items in the store, making requisitions to the suppliers and maintain proper per stock of items in store.

· Responsible  to check suppliers’ delivery note against  goods inward system and verify suppliers’ delivery note to invoices

· Responsible for inventory control, monthly stock control, physical inventories and preparing variation report.

Accountant (2009 December -2013 January)
Key Responsibilities
· Handled all functions of Accounts Receivable & Payable, including debtors / creditors reconciliation

· Maintained cash book, bank book, debtor’s ledger, creditor’s ledger and all other subsidiary books of accounts

· Processed invoice raised by vendors, verified all particulars and coordinated with higher officials to release payment on time

· Maintained fixed assets register, updated details of new assets purchase, sale of old assets; provided depreciation as per provisions

· Prepare profit and loss statements and monthly closing and accounting reports

· Compile and analyze financial information to prepare entries to accounts, such as general ledger accounts, and documents business transactions

· Monitor and review accounting and related system reports for accuracy and completeness.

· Prepare and review budget, revenue, expense, payroll entries, Invoices, and other accounting documents.

· Recommend, develop and maintain financial data bases, computer software systems and manual filing systems.

· Supervise the input and handling of financial data and reports for the companies

Home Food City

Assistant Accountant (2008 January-2009 December)
EDUCATIONAL QUALIFICATIONS
Honours Degree of Bachelor of Commerce  
[From Srilanka Institute of Advanced Technology Education (SLIATE)]
· Successfully Completed General Certificate of Education Advanced Level Exam- Sri Lanka in 2005.
· Successfully Completed General Certificate of Education ordinary  Level Exam- Sri Lanka in 2002.
PROFESSIONAL SKILLS


Computer Literacy

MS Office packages /  Tally ERP /QuickBooks/Peachtree 
Language 

Tamil / Fluency in English – Sinhala- Hindi - Malayalam 
Interpersonal and Soft skills 
Good communication and ability to adjust and work in a team environment
Ability to work under pressure / Perform multiple tasks / Ability to learn new tasks quickly | Innovative & creative skills.
Professional Membership
Student Member of AAT ( Association of Accounting Technicians of Sri Lanka)
PERSONAL PROFILE


· Date of Birth:
12.5.1986
· Gender:
Male

· Civil status:
Single 

· Nationality :
Sri Lankan

· Current location:
Dubai -UAE
DECLARAION
I hereby acknowledge that the details furnished above are true and correct.
