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To seek a responsible and challenging position in an Organization where my knowledge and experience can be shared and enriched. I am a highly organized and detail oriented professional with over 15 years of experience in Project Management, Sub Contracting / Procurement Management & Relation Ship / Business Development Management. 
SYNPOSIS OF PROFESSIONAL CAREER:

	May,  2014 till date
	Working with Al Faraa Group of companies as a Central purchase Cum Trading Manager, Responsible for all UAE Procurements for Operations, Projects, Trading & Getting done &  Implementing all Sub Contracting Jobs as well.
	AlFara’a Construction Group, Al Ain – U.A.E
	Construction 

{Steel, ply woods, white woods etc & all Projects/ Construction / Civil materials..

	Jun 2012  -April 2014
	Working with Technical Resources Est & BITEC Group of Companies as a Corporate Project Relationship Manager  & Business Development Manager / Responsible  For  Operation jobs such as Surface preparation, Factories, Machineries , Industrial Chemical supply , Coating Industry jobs / Generators & Parts Trading including Filters as well.  

	Technical Recourses Est & BITEC Group of Companies
	Coating & Construction Industry

	Nov 2010 to May 2012
	Working with KAEFER L.L.C MIDDLE EAST as a Materials Trading cum Projects Manager / In Charge For PROJECTS & project Materials supply  for GASCO BUHASA, GASCO ASAB & GASCO RUWAIS.


	KAEFER L.L.C MIDDLE EAST AbuDhabi – U.A.E
	Oil & Gas / Construction Industry

	Nov2008-Oct2010
	Worked with SR World Wide LLC as the Procurement & Export Manager / Kimberly -Clark, Yardley London, Finesse, UB, Woods of Windsor, Reckitt Benckiser, Smithkline Beecham & Zetra products.. 


	SR World Wide LLC,   Sharjah Airport Free zone– U.A.E
	Cosmetic & FMCG Business

	July 2005-October 2008
	Worked with Maritime Mercantile International LLC {(MMI) Part of Emirates Group} in Dubai, as Key Sales & Business Development Manager, Dubai/ Kimberly -Clark, Yardley London, Finesse, UB, Woods of Windsor, Reckitt Benckiser, Smithkline Beecham & Zetra products. 
	Maritime Mercantile International LLC {(MMI), Dubai – U.A.E
	Cosmetic & FMCG Business

	Feb 2004 – Jun 2005
	Worked as Trading cum Procurement Manager with a trading company in Abidjan, Africa,. (Ronex international)
	Ronexinternational,Dubai-UAE
	Steel/Wood &General Trading

	Feb 2002-Jan2004
	Worked with a Facility Management & Electro-Mechanical group Company as Projects cum Facility Manager, Dubai,.
	Al Areesh Electro Mechanical Systems &Nad Al Shiba General Maintenance & Servicing LLC, Dubai -UAE
	General Contracting /Facility Management &Electro Mechanical Industry


  CURRENT JOB PROFILE:

· Handling all the Interior Design & Facility Management Jobs at sites.

· Responsible for Additional scope of works & New jobs in the Site.

· Responsible for all Shut down jobs in the plants.

· Responsible for all Scaffolding Materials supply & Other Materials Sales & Supply also.

· Responsible for all Manpower Supply & Equipment’s also.

· Responsible for providing Necessary information’s for all the Sites which I am handling.

· Responsible for arranging Gate Passes for manpower and vehicles in the Sites if required.

· Where required, negotiate with other Site Managers for the acquisition of required Manpower from within the company.

· Build, develop, and grow any business relationships vital to the success of the Project.

· Effective Client Management.

· Identify and resolve issues and conflicts within the project team.

· Doing market researches, both local and international.

· Coordinate meetings, including travel arrangements and expense reports.

· Members, ensure adherence to deadlines of Client requirements.

· File all project documents (hard and soft copies)

· Ensure that all purchasing activities are conducted in accordance with Companies purchasing policies.

· Understand and apply the benefits of contracted agreements with preferred suppliers in all purchasing activities to maximize savings, consolidate spend and reduce deliveries and invoices.

· Source and place orders correctly for all centralized goods and services to meet operational requirements for the Company and clients.

· Coordinate with Stores Department to ensure stocked goods par levels are adequately maintained and replenished ensuring continuous supply.

· Maximize use of electronic ordering functionality with suppliers through the computerized stock control systems.

· Report immediately any supply chain or delivery issues that may compromise the supply of goods or services to the Supply Chain Manager.

· Maximize the use of the Group’s  buying power through supplier consolidation and rationalization without compromising quality and that all goods sourced are in accordance with specifications and pricing parameters.

· Achieve best price per unit on goods and services using strategic partnerships, negotiation skills and persuasion.

· Report supplier non conformances in contracted terms to Procurement and Supply Chain Manager.

· Ensure goods received match the purchase order requirements in terms of pricing, quantity and quality.

· Identify opportunities to test market for pricing and product substitutions to achieve cost savings while still meeting product specifications.

Ensure all procurement activities conducted within delegations of authority and that appropriate approvals have been provided prior to issuing purchase order for goods or services.

· Ensure that all goods sourced and delivered from contracted suppliers meet specifications and fixed contracted pricing.

· Ensure all stock consumption is accurately documented and recorded for each function in the computerized stock control system.

· Identify changes in costs of goods and services, and provide monthly reports to Procurement and Supply Chain Manager and Management Accountant on product volumes, price fluctuations and supply chain issues.

· Ensure that all product specification sheets are maintained accurately. 

· Maximize Cost of Goods control through the use of contracted priced items and provided advice to Procurement and Supply Chain Manager on opportunities to increase contracted items or suppliers.

· Ensure appropriate warehouse planning through supplier and product management to negate instances of emergency purchases.

Assist with regular stock takes and ensuring that variances are reported.

· Assist Procurement and Supply Chain Manager by providing operational information in relation to supplier performance, quality, compliance to specifications and pricing.

· Assist in sourcing and obtaining quotes for approved goods and services ensuring that specifications are communicated and appropriate procurement methods are used.

· Prepare and complete procurement documentation including expenditure authority and tender documents and distribute to market sources for quoting.

· Conducts a comparative analysis on supplier prices

· Reviews and evaluates the performance of the suppliers

· Processes the necessary clearance documents

· Closely liaising with the clearing agents

· Ensures the proper management of procurement department operations in the absence of the Head of department.

SALES & MARKETING:

· Liaising and networking with a range of stakeholders including customers, colleagues, suppliers and partner organisations;

· Communicating with target audiences and managing customer relationships;

· Arranging the effective distribution of marketing materials;

· Maintaining and updating customer databases;

· Conducting market research, for example using customer questionnaires and focus groups;

· Contributing to, and developing, marketing plans and strategies;

· Managing budgets;

· Monitoring competitor activity;

· Supporting the marketing team and other colleagues.

STRENGTHS:

· Member and Faculty of ART OF LIVING International foundation

· Member and Faculty  Member of IAHV & Faculty of Youth empowerment seminars based in Geneva

· Enthusiastic, dynamic and result oriented

· Professional, Positive attitude 

· Systematic and Level headed.

· Open to learning and understand new concepts.
· Constructive, persuasive and able to influence intelligently.

· Able to demonstrate professional, personal demeanor in a team-based environment.

· Independent and self-motivated professional with excellent research and writing skills.

· Ability to review several diverse reference sources, select and synthesize data for reports and other forms of correspondence.

· Very articulate, excellent written and verbal communication skills.

· Ability to grow positive relationships with clients and colleagues at all organizational levels. 

· Strong ability to apply instructions and guidelines in the disposition of problems.

· An energetic team leader, able to effectively communicate with people of all ages and backgrounds, to work in team to achieve targets, resolve problems, motivates team members to achieve organizational and personal goals.

· Member and Faculty of ART OF LIVING foundation Member of IAHV & Faculty of Youth empowerment seminars based in Geneva.

· Good interpersonal skills.

· Excellent organizational capacity, good communication skills and a team spirit.

· Ability to grasp things quickly and work efficiently under pressure.

· Articulate and multilingual, with sophisticated cultural sensitivity.

· Conversant with Information Technology

· Attitude towards life – obstacles are one’s challenges and life is a continuous learning process.

· Member and Faculty of ART OF LIVING foundation

EDUCATIONAL QUALIFICATIONS
· Higher secondary from Kerala University.

· Computer technology from board of technical education Tamilnadu.

· B.B.A from Guru Ghasidas University, Bilaspur.

· M.B.A from Dr: C.V.Raman University, Chhattisgarh.

· One year PG Diploma Corse in Project Management (Operations) 

· Diploma in Fire & Safety
· Diploma  course in Office Automation ( M.S.Word, Excel  and other M.S.Office applications)

· Well versed and experienced with internet and on-line communications.

ACHIEVEMENTS: 

· Enhanced the relation between all BITEC & WSD (Workshop service division) clients earning appreciation from the Management.

· Handled the accounts of Lornamed international, Kimberley-Clarke, Smithkline, Reckitt Benckiser etc., to their entire satisfaction.

· Proven track record of generating new, profitable sales, and development of enduring client relations,

LANGUAGES KNOWN


Read

:
English, Hindi, Malayalam

Write

:
English, Hindi, Malayalam

Speak

:
English, Hindi, Tamil, Malayalam, Intermediate French
HOBBIES:

· Reading & Music& Member of different cultural and charity organizations.

· Attend seminars and lectures on personality development/ Member of different cultural and charity organizations.

· Attend seminars and lectures on personality development
SPORTS          :         Cricket, Caroms, Badminton , Football , Chess & Represented school       



college cricket teams on state level.
