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Career Objective:- 
Looking for the challenging position in dynamic and progressive organization along with the commitment to contribute in the growth and development of organization with dedication and honesty. 
Career Summary:- 
· Maintaining a system to manage the bills, receipts, invoices, checks and other    

· Responsible for tabulating and posting of data in the record books

· Maintaining record books of all the reports in an organized way

· Operating different types of machines like typewriter, calculators, etc. 

· Posting ledgers &  Vouchers & Bank Statements. 

Computer Skills:-
· Diploma In Accounting Packages (Tally,Wings.Focus)

· Good Knowledge of MS Office Suit That Includes Excel,Word.power Point.

· Experience working on Windows95/98/2000/XP 

· Well versed with the use of publisher.
Professional Experience:-
Sri Maruthi Industries Nizamabad India from 01-Nov-2012 to 31-May- 2014 

As a Accountant.
Job Description.
Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.
Hdfc Bank Ltd Hyderabad India From 16-June-2014 To 31-Jan-2015
As a Sales Officer.
Job Responsibilities.

To Open a Saving & Current & Demat Accounts Based on Customer Need.
Quality acquisition of Current Account for Resident / Non-resident Indian. 
 Penetration of Fixed Deposit to existing & new customers. 
 Generate leads of customer through referral, meeting branch walk-ins customer. 
 Ensure quality customer service is delivered. 
Educational Qualification:- 
· KGR ITM College, Hyderabad, Master Of Business Administration, 
· PRAGATHI Degree College Nizamabad, Bachelor Of Commerce.
· S S R Jr College Nizamabad ,Intermediate Education.
· Secondary School Certificate From ZPHS High School Sirnapally.
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