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OBJECTIVE:

A career with a progressive organization that will use my education, skills, abilities and experience in an executive capacity, where I can effectively contribute to operations in any capacity that best matches my skills and experience.

WORK EXPERIENCES:

•
AUDIT STAFF from Sept 2014 to March 2015

•
PRODUCTION ASSISTANT from Sept 2012 to Sept 2014

- Printing Services

•
MERCHANDISING ASSISTANT from August 10, 2009 to March 04, 2012

•
OPERATIONS STAFF: Store Cashier from April 2008 to March 2009

•
Part time - Billing and Collection Officer 2006 - 2009

TRAINING EXPERIENCES:

1.
NBN 4 – National Broadcasting Network

2. DZRV – Radyo Veritas 846 khz

News and Programming Department 



News and Public Affairs

November 20 to December 19, 2006


 
Feb 1 to Feb 26, 2006

SKILLS AND ABILITIES:

•
Effective interpersonal communications with internal and external customers.

•
Performs other services/assistance as may be required by the executives.

•
Customer Service staff that could resolve basic customer complaints.

•
Strong research and presentation skills in accurate and with quality.

•
Can be able to handle and supervise collegues.

•
Computer Literate (MS Excel, MS Powerpoint, MS Word)

•
Knowledge in POS, e-POS and SAP system.

EDUCATIONAL BACKGROUND:

Tertiary
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

College of Communication 2003 – 2007

Bachelor in Broadcast Communication

Secondary
MARIANO MARCOS MEMORIAL HIGH SCHOOL

Calderon St. Sta. Ana Manila 1999 – 2003

Primary
STA. ANA ELEMENTARY SCHOOL

M. Roxas St. Sta. Ana Manila 1993 – 1999

PERSONAL INFORMATION:

Language and Dialects: English, Tagalog, Waray

Status:  Single
              Gender: Female
          Age:  28 years old
        Date of Birth:  05 August 1986

Place of Birth: Manila     
                                  Height:  5’5                                  
 Weight:  116.14 lbs

