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CARRER OBJECTIVE: -

· To Obtain challenging position, contributing to the success of the organization by my creative and innovative skills. To be part of an organization that initiates learning process and provide a platform for continuous growth.  

QUALIFICATION
· B.A. Kanpur University ( Political Science, Economics& Sociology)
· PGDM(DL), From Indian Institute Of Modern Management (Pune).
PROFESSIONAL QUALIFICATION: -
· PGDM (DL) – Specialization in Personnel Management and Human Resource Development from Indian Institute Of Modern Management (Pune) .

EXPERIENCE: -

Worked as an Sr. Executive – HR Since Oct. 2006 to April 2009. With Hi – Tech Gears Ltd. Bhiwadi, Rajasthan.

·  Worked  with Excel Security, as an Assignment Manager, since May 2009 to 

  February 2012.

· Worked with Parth Infra as Purchase Officer since 01-06-2012to30-11-2013.

·  Working with SG Infra.(Real State), as an Assistant Manager (Liaison).

COMPANY PROFILE:-

· Hi – Tech Gears Ltd. a TS – 16949, ISO 14001 & OHSAS – 18001 Certified company .   Hi-Tech Gears  is Leading in Manufacturing gears & Shafts for Two wheelers & four wheelers.

· Excel Security is a prominent Agency in security services provides top class security services to its clients like Reliance, Tata Power, L&T and Jindal Stainless Ltd.
· Parth Infra is a prominent Real State company.
·  SG Infra is a prominent Real State company.
 JOB RESPONSIBILITIES( Hi-Tech Gears Ltd.) : -
· Coordinate with Interviewing board to recruit the staff
· Preparation of wages & salary for staff & worker.

· Control discipline & maintain of decorum by employees & workers in office & factory.
· Handling daily labour disputes & grievances.
· Disciplinary proceedings.
· Daily communication with the workers.
· Control & Check Canteen facility.
  JOB RESPONSIBILITIES( EXCEL SECURITIES ):- 
· Control, Check Security arrangements.
· Control & maintenance of company vehicles & Ambulance for staff movement.
· Successfully organize Mock Drill & create awareness among employees.
· Organized training on fire fighting. Safety, first aid & visual display of safety.
JOB RESPONSIBILITIES (Parth Infra):-
· Obtain quotations and negotiate for the best price and prompt delivery.
· Prepare the purchase orders.
· Follow-up delivery of orders.
· Follow-up payment of customers.
· Facilitate the accreditation of new suppliers.
· Monitor and address supplier delivery performance.
· Update and maintain recorders and files.
JOB RESPONSIBILITIES( SG Infra ) :- 
· Responsible for all liaison works.
· Meeting with Bank officials & parties for procuring funds .
· Meeting with Government Officials for getting NOC’s like, Fire, Nagar Nigam,
                LDA etc.
 PERSONAL SKILLS: -
· Hardworking, Keen to Learn and effective time management. 






