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Career Objective:   Seeking a Position of an assistant manager/office administrator where my analytical           and interpersonal skills could be used for the benefit of the organization
Experience (4+2 Years)
June 2010 – August 2014: Assistant Professor 
                                             Loyola Institute of Technology
                                                 Palanchur, Chennai-123
                                                Company Industry: Education/Administration
  Job Title: Engineering

Administrative works in Academic field.
An Exam cell coordinator for anna university examinations.

An Industrial visit coordinator to arrange industrial visit.
Placement coordinator to over all college.

Flying squad member, Anna University Representative for University Examinations.
Participate in student recruitment and placement activities.

Collaborate with colleagues to address teaching issues.

Acting as  an advisers to student organizations.

Preparing and delivering lectures to undergraduate students on topics such as programming and software Engineering.

Initiate, facilitate, and moderate classroom discussions.

Providing guidance to the students for developing their career as well as making them familiar with different career opportunities.

Carried out administrative duties under AICTE Team.

 June 2006-June 2008              : Assistant Manager
                                                     Kanya Associates 
                                                     Arumani,Nagercoil.
                                                          Company Industry: Construction
                                                     Job Title: Administration
 Human Resource joining & Separation formalities.

 Attendance Management, Induction Programs, Administration.

 Maintaining Personal files of employees & employee Relation.

 Estimating the daily needs of material and ordering.
 Valuation of work in progress and materials on site for interim payments.
Education:
  Manionmaniyam Sundranar University (Distance Education)India.
  Pursuing Master’s in Business Administration (MBA*) 

   May2010: 

    Sathyabama University, Chennai,India
    Master’s degree in Information Technology (M.Tech)

May 2006 :                            
National College of Engineering (Anna University, Chennai) India.
    Bachelor's degree in Information Technology.(B.Tech)
 Personal Qualities:
  Ability to work independently as well as in a team.
  Quick Learner, Confident, Punctual & Hard worker.
        Academic Achievements:

  School First in 12th standard
  100% result given twice in university Examinations.
	Skills
Skill
	Skill level
	Years of Experience
	Last Used

	MS OFFICE
	Good
	10 +years
	Daily

	C
	Good
	More than 3 years
	1 month or less

	C++

	Good
	1 year or less
	More than 6 months

	HTML
	Intermediate
	1year or less
	More than 1 year

	Languages
Language
	Skill level
	Years of Experience
	Last Used

	English
	Good
	More than 15years
	Daily

	Hindi
	Beginner
	More than 1 year
	6 month or less

	Malayalam
	Good
	More than 10 years
	Daily

	Tamil
	Good
	More than 25 years
	Daily









