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Personal Attributes:

A creative support professional with a record of increased responsibility. Proficient in prioritizing and completing tasks in a timely manner, yet flexible to multitask when necessary. Enjoys learning new programs and processes. Excellent oral and written communication skills.
Key Skills:  

· Total 1.6 years of professional

· Experience in implementation of systematic working environment and controls across organization

· Strong accounting knowledge & background and working on different ERP packages

· Excellent communication, analytical, and interpersonal skills

· Efficient team player and goal oriented

· Enthusiastic, versatile, problem solver, juggles multiple tasks, responds creatively and quickly with conventional or unconventional solutions

· Able to gather and analyze a wide range of complex information using logical reasoning and innovative solutions to problems

· Able to work under pressure

Professional Career Summary:  

	Professional Certification   : 
	MBA in Finance 


Employment Record     
:

	Organization
	Designation
	Duration
	Reason of Leaving

	Super Diesel Fuel Injection Center
	Financial Accountant
	July 13– Jan 15
	Overseas opportunity


Work Experience 

	Organization
:
	Super Diesel Fuel Injection Center

	Designation
:
	Financial Executive (Account Payable).

	Responsibilities
:
	Finalization of Accounts, Accounts payable, Management Reporting, Budgeting& Forecasting, Leading & Supervision, Accounting Software Development.

	Brief Job Description:  
· Working knowledge of Accounts payable from rising of Purchase order till payment of Invoice.

· Invoice Discrepancy Handling.

· Reconciling sub ledger with Main ledger, preparing accruals for month end close.

· Supporting in Vendor Master Creation and pay terms determination.

· Responsible for paying the vendor on time according to compliance procedures.

· Reconciling the accounts of carrier to figure out the open invoices from our side and the reason.

· Maintaining the Ledger.

· Preparing weekly reports of invoices processed.

· Created budgets and forecasts for the management group.
· Supervising and controlling all payments voucher checking and proper postings in ERP systems.

· Resolving Issues in ERP systems and debug issues via ERP consultant

· Preparation of reports as per management requirements on ad-hoc basis

· Any other tasks as assigned by management

	:


Professional & Academic Education 

	Sr.
	Certification / Degree 
	Institution / Country
	Specialization / Major 
	Year

	1
	MBA (Finance & Marketing)
	Jawaharlal Technological University
	Finance
	2014

	3
	Bachelor of Commerce
	Osmania University
	Commerce 
	2011

	4
	CEC
	Board of Intermediate AP
	Commerce
	2008

	5
	Matriculation
	Sri Venkateshwara high school
	SSC 
	2006


Computer Skills and Other aptitude

	Sr.
	Skills
	Proficiency Level

	 1
	Excel (Spread Sheet) and Word Processing
	Excellent    

	 3
	Tally, and ERP
	Good


Co-curricular / Leisure Activities

	Sr.
	Description of Activities 

	1
	Attending various business & finance and education based seminars, lectures, workshops etc

	2
	Co-ordinator of Personality Development Seminar Success Unlimited at ACET, 2012

	4
	Swimming and gym, playing indoor & outdoor games e.g. football, cricket.


Original Documents and References

Shall be provided on request

I would welcome the opportunity to interview with your selection team and look forward to hearing from you in the near future. Thank you for your time and consideration. 

Declaration: I hereby declare that the information above is true to the best of my knowledge.
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