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RESUME
                
                                                                                                                                                              CV No: 115176

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686


Objective:
 
Intend to build a career which help me to explore myself fully and realize my potential skill and contribute to the organization which I intend to serve. 
Educational Qualification:
· B.Com (General) – Madras University with aggregate of 77% 

 - Jun 2010 to Apr 2013
· 12th Std - Vidyodaya Girls higher secondary school, Chennai with a aggregated of 79%
 - Jun 09 – Apr 10 

Present Employment:
1 Year from Dec 13 – Feb 15
Department                                     :    UK Accounts Processing
Designation        

     :    Junior – Accounts Executive

Nature of Work                              :    Payroll Processing
Job Profile:

· Processing  Payroll (UK Based) for U.K clients 

· Preparing pay slips on weekly and monthly basis for UK Clients in UK Payroll software Quick Books & Moneysoft as per various compliance/regulations by HMRC.                                                     

· Handling back office accounts for UK customers through Remote control

· Preparing Leaving Certificates (P45), Employee Year end (P60) certificate, Employee & Employer Annual Return (P35).                             

· Filing of RTI (Real Time Information) for Employer/Employee Annual Return to UK Government Portal HMRC.

Technical Skills:

                     MS Office. Tally ERP9, Quickbooks & Moneysoft Softwares.
Area of interest:
· Accounts and Finance
· Direct Taxation
· Banking
Personal skills:
· Good public relations
· Hardworking & effective in handling queries of the clients 
· Good communication and leadership skill
Personal information:
Date of birth                                              :  09.11.1992
Marital status                                            :   Single
Sex                                                            :   Female
Nationality 


             :   Indian
Languages known                                    :   English, Tamil, Telugu
Declaration:


I hereby declare that the above information furnished is true to the best of my knowledge
