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CURRICULUM VITAE
	PERSONAL DETAILS

V. MEENAKSHI SUNDARAM

Date of Birth

: 10.03.1978
Place of Birth

: Tamil Nadu
Civil Status

: Married

Nationality

: Indian

Language Known
: English and Tamil

Visa Status

: Visit Visa 
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POSITION DESIRED  :  SALES EXECUTIVE

CAREER OBJECTIVE
Having interpersonal skills, willing to accept responsibility, works well under pressure, easily adaptable to new environment, honest, hardworking and sincere, feel very confident to accept the challenges and achieve the targets which are my proven ability.

Key  Responsibilities:

· Working as part of sales team to develop both new and existing markets.

· Identifying and then researching potential leads and opportunities.  

· Reporting and coordinating with Manager.

· Daily updating materials details receiving and issue to site.

· Sending requisitions to the purchase department through e-mail & follow up the with procurement department for the L.P.O.

· After receiving the L.P.O faxing to the supplier & prepare Stores Receive voucher & stores issue voucher respectively.

· Coordinate with Supplier for the delivery status.

· Preparation of Reports: - Monthly Stock Statement.

PROFESSIONAL EXPERIENCE
WORK EXPERIENCE IN INDIA

· Worked in MARKS ASSOCIATE as Sales Executive from May 2005 to 31st Dec. 2014.
· Worked in ANJALI FOOD Products (Anjali Gingely oil) as Stores In charge for 2 yrs. (2003-2005).
· Worked in VADILAL ICE CREAM as Stores Incharge for 3 yrs. (2000-2003).    

· Worked in VGP HANDICRAFTS as Storekeeper / Salesman for 5 yrs. (1995-2000).

EDUCATIONAL QUALIFICATION:
· B.A. English & Communication 

Annamalai University

Training Section:
   Microsoft Word, Excel and Internet. 
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