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	OBJECTIVE:




Intend to build a career with leading corporate of hi-tech environment with committed and dedicated people, which will help me to explore myself and realize my potential.
	EDUCATIONAL  QUALIFICATION:


	COURSE
	SCHOOL/
COLLEGE
	YEAR OF PASSING
	PERCENTAGE
	CLASS

	MBA
	Rai Business School
	2014
	70%
	1st

	B.Com
	Jamal Mohamed College
	2012
	75%
	1st

	12th
	Al Ameen Mat. Higher Secondary School- Kumbakonam
	2009
	69%
	1st

	10th
	Youth Welfare Matriculation School
	2007
	61%
	1st


	TECHNICAL  QUALIFICATION:


· MicroSoft Office



· Tally ERP
	EXPERIENCE:


Place



: Chennai.
Total Experience

: 1 Year.
Designation



: Process Associate
Roles and Responsibilities

· Keep financial records and establish, maintain and balance various accounts using manual and computerized bookkeeping systems
· Post journal entries and reconcile accounts, prepare trial balance of books, maintain general ledgers and prepare financial statements
· Calculate and prepare cheques for payrolls and for utility, tax and other bills
· Complete and submit tax remittance forms, workers' compensation forms, pension contribution forms and other government documents
· Prepare tax returns and perform other personal bookkeeping services
· Prepare other statistical, financial and accounting reports.
	ADDITIONAL  QUALIFICATION:


· Type writing (lower)
· Computer Basic
	PERSONAL INFORMATION:


Gender



:      Male
Date of Birth


:      13/06/1992
Marital status


:      Single
Nationality 


:      Indian .
Hobbies


:      Playing chess and carrom.


Languages known

:      English, Tamil.

	DECLARATION:


I  hereby  declare  that  the  information  furnished  above  is  true  to  the  best  of  my      knowledge.
