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Experience

15 years overall experience in Procurement, Sales & Logistics activities

(including 9 years Dubai experience) 

Visa

Jebel Ali Free Zone visa

Licence

Holding UAE Driving Licence

Education

M B A- Madurai Kamaraj University-2005

B Sc (Chemistry) -M.S. University- 1995
Languages     :  English, Tamil,  

                      Malayalam, Hindi.        

Personal Data

Date of Birth  : 7thJune,1973 (Age:41)

Sex              :  Male

Nationality     :  Indian

Marital Status :  Married 

Computer Proficiency

ERP:    Oracle E-Business Suite, 

           Orion, CRM.

Operating System: 

           DOS, Windows 7, XP, 2000 

Professional Office Tools:  

           M.S. Office, Out look 
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Professional Skills

15 Yrs experience in Procurement, Sales & Logistics activities.

Skill Set

· Vendor Management

· Supply chain Management

· Cost reduction

· Documentation

· Liaison & coordination

· Team Management

· Process Enhancement

· Commercial Operations

Summary:

· Governing the whole gamut of Procurement , Sales & Logistics activities.

· Order processing in Oracle-Orion

· Raising Material Requisitions (MPR), sending inquiries to concerned local & overseas suppliers, follow up for their quotations, price negotiation, releasing purchase order and follow up with supplier & freight forwarder for timely supply.

· Arranging timely delivery of equipments to client  & Invoicing.

· Giving back-end support to Sales & Projects team

· Supporting finance department in terms of payment related issues /collection.
· Handling after sales support  & arranging world wide warranty service through the concern suppliers.
· Well versed in preparing & Submitting Procurement, Sales and Delivery status reports on weekly & monthly basis.

· Handling LC documentation in coordination with Finance Dept
· Sound knowledge of ERP-Oracle Orion & E-Business Suite. Experienced in LC, LOI, LPO, DO,GRN, Store voucher  knowledge of Material Management.

Work Experiences

1        Company    , Fzco, Dubai
Position
     :         Procurement, Sales & Logistics 
Responsibilities:                
· Sending commercial/technical enquiries to overseas & local suppliers and getting proper quote from them.

· Releasing orders to suppliers after evaluating technical & commercial aspects as per the requirement.

· Follow up with suppliers and freight agents to bring the shipment to sea/air port in Dubai

· Coordinating with local clearing agent for customs clearing

· Liaising with stores for physical inspection of goods & GRN process.

· Order processing (through CRM and Orion) as per ISO standard

· Arranging timely delivery to customer.

· Raising system invoice & payment follow up

· Handling after sales  & arranging world wide warranty service

· Updating all datas in CRM as per ISO policy

· Preparing MIS Report and filing Procurement & Sales Records.

· Submitting weekly & monthly report to Dept. head.



2
Company
: 
Emirates Industrial Gases Co. LLC,  Dubai, UAE
Position

:
Sales, Purchase & Logistics Coordinator

Period

:
January 2006 to December-2008 (3 years)

      Responsibilities:                
· Preparing quotation and getting confirmation from client by close coordination
· Providing back end support to Purchase, sales team and Project team by close coordination.   
· Raising Material Requisitions (MPR) and sending inquiries to concerned local & 

overseas suppliers-Follow up for their quotations-arranging material delivery to ware house.                                                                                         

· Making Delivery notes, Sales Invoices & Proforma Invoices.                                                                                                                                            

· Handling Sales dept. day to day activities like time sheet, overtime, leave etc 

· Preparing & Submitting purchase, Sales and Delivery status weekly report       

· Coordinating with other zone managers and supporting their requirements

· Arranging overseas, local delivery to customer on time.

· Handling equipments repairs division.  
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Company
: 
LG Electronics India Pvt Ltd, Tamil Nadu, India  

Position

:
Sales Executive/Officer


Period

:
January 2000 – September 2005 (5 Years)
            Responsibilities:         [image: image3.jpg]



· Regular visits to LG distributors and dealers to identify potential areas for market growth 

· Customer retention by creating, building and maintaining relationship with clients to get more orders.

· Follow up for timely deliveries and collection of payments

· Evaluation of credit worthiness of Dealers. 

· Handled three districts and customer care.

· Organized business promotions and participated at local trade fairs. 

· Negotiation with clients to secure company market share.

· Handled after sales service coordination.
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