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PROFILE & STRENGTH 
Intend to attach, grow & consolidate in a professionally managed and growth oriented organization, which concentrates on client relations and requires quick learning capabilities, while concurrently upgrading attitude, skills and knowledge through teamwork and leadership and to achieve the common organizational goal including my growth.
MBA with more than  10 years (6 year in UAE) of professional experience  as a Senior Accountant, good Command over Computer Programs and fluent in English and Hindi language.
# 
Experienced in Manual & Computerized Accounting.
     
   # 
Works independently and a good team player.
#
Management reports. 




   # 
Attention to detail 

#
Strong administration, organizational  and interpersonal skills

   

PROFESSIONAL EXPERIENCES
Senior Accountant- Dufry Sharjah ( Feb 2013 to Dec 2014 )         





                                        
 
                                                                                                                                 
DUFRY –  Dufry is a global travel retailer with operations in more than 60 countries and  professional services of                   
 over 21500 employees. DUFRY Sharjah is part of (“DUFRY Group”). DUFRY Group is one of the world’s leading operators of shops that sell luxury
 consumer products and is engaged in the retail business with “duty free” and“duty paid” concessions located at airports, borders, railway stations
 and city center locations                                                                                                                                                                                  
Key responsibilities: 











Complete financial & Internal controls for In-flight operation, assisting FM on Business Unit functions and issuing payments to third party by cheque and transfers orders.This includes, but is not limited to: prepare and analyze financial statement, in general accounting, prepare financial reports, participation in stock take and ensure internal controls are in place and followed. 
Supplementary responsibilities: 

· Prepare monthly reports for Finance manager to analyze monthly performance of business activities (Financial statements, Key figures, COGS, expense schedule and balance sheet schedule) 

· Performing accounting entries ensure proper filing of documents. 

· Monitor cash balance and disburse excess fund to IC loan with partners 

· Support finance manager for audit clarification and audit queries. 

· Reconciliation of audit draft with book balances. 

· Analyze cash inflow (credit cards , trade and account receivable) . 

· Prepare month end accruals and journal entries. 

· Transfer of funds against purchases and update entries. 

· Issuing payments to third party by cheque and transfers orders. 

· Reconciliations- bank statements & COH and credit cards 

· Monthly booking of prepayments and amortization. 

· Updating spreadsheets (Accrual, Other payable & receivable). 

· Assist to resolve retail inventory issues in co-ordination with Senior inventory controller. 

· Petty cash disbursements and replenishing 

· IC matching 

· Fixed asset management and inventory of the same 

· Stock purchase order verification and purchase invoice posting 

· Assisting in payroll process 
Accountant     





                                      


   Jan 2009 to Jan 2013             
Al Ghandi Auto – Rent A car Division (One of largest automotive industry organizations in the Middle East region; 
                              comprised of 5 divisions, offering Automotive, Industrial machinery and equipment, car rental & 
                              leasing services, and vehicle testing facilities)                                                                         







                                                                                                      
· Maintaining the books of accounts at branch Level and preparing timely records and necessary documentations.
· Verifying lease, rental, traffic fine, salik invoices and making of credit notes whenever required
· Dashboard reporting showing sales, receivables, payables, fleet utilization & margin analysis on daily, MTD & YTD basis.
· Presenting the cost reports to the management on a timely basis to focus on cost cutting and improving the efficiency of the business.
· Maintaining and handling the petty cash and preparing the documentations for the same.

· Monthly invoicing to the customers followed up shooting the respective SOA’s and consistent follow up for payments ensuring low debtor days.
· Supervising accounts receivable and payable by maintaining their proper aging schedule and ensuring timely follow-up.
· Conducting internal stock audits every quarter, ensuring proper maintenance of the inventory.

· Preparation of branch staff attendance, overtime, incentive and deduction sheet.
· Identify & resolves errors & discrepancies.
· Contributes to the drawing up of budgets during the yearly budget setting process.
· Execution of plans and policies laid down by the branch and its follow up,

· Assisting  sales team on sending the quotations to the customers for the necessary requirements.
· Responsible every aspect of coordination and successful execution plans & policies.

Accountant    










  Aug 2004 to Dec 2008 
CORPORATE GROUP, BANGALORE - A Well established fleet Operators in Bangalore

· Prepare Day to Day Accounts 

· Preparation of various Reports.

· Preparation of Sales Tax, Service Tax.

· Preparation of Employees payroll 

· Ensuring all accounting documents, vouchers are properly maintained/filed/bounded properly.

· Develop and maintain all aspects of business accountancy, marketing, and data processing of company.

QUALIFICATIONS
· Master of Business Administration (MBA), From Mahatma Gandhi University, Kerala, India

· Bachelor of Commerce (B. Com),From Calicut University, Kerala, India 

Other Skills / Trainings
· Efficient in processing data and information, keeping records and tabulation.
· Planning & Forecasting, Self-starter, Result Oriented & efficient in Time Management,

· Proficient in Ms-Office (Word, Excel / Spreadsheet & Outlook)
· Apt command on Tally & ERP (Kerridge Autoline software, Navision)
References   

Will be furnished on demand
I hereby declare that all the above-mentioned information is true to the best of my knowledge and belief. 
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