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PROFESSIONALISM:

19757@gulfjobseekers.com 
Nationality: Pakistani – MS: Single – YOB: 1994
Dubai, UAE – Employment Visa (Mabeaat, ADIB)
CAREER OBJECTIVE
To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.
CAREER SUMMARY
Motivated and highly energetic professional Sales Executive & BDO and Admin officer with a passion to succeed and desire to excel. Reliable as a fully contributing responsible and accountable member of task/project with an ability to work under pressure. Endowed with a passion for winning as evinced through demonstrated excellence in the academic areas.
Possess more than 1.5 year in UAE & 3 years of experience in Pakistan. I have UAE Driving license and own car. Skilled in all aspects of developing the business through marketing, excellent presentations, forecasting, pitching and motivating the customers and participating in events for products promotion and advertisement and sales management. Invaluable experience in the presentation of the product and services in different seminars conferences and sports events in Pakistan.
Proficiency in managing entire infrastructure of management and facilities to ensure Marketing fitness thereof at all times. Self-starter, creative problem solver, top performer gaining consistent recognition.
Proficient in handling Business development activities, establishing Healthy and prolonged business relations with clients. Easy going by nature and team player able to handle finance issues and resolve problems. Proven ability to manage multiple assignments efficiently while meeting tight deadline schedules. 
· Principles of Marketing Management

· Management  & Resolution
· Sales Budgeting & Forecasting
· Accounts Payable/Accounts Receivable
· Business Administration
· Sales techniques Programs
· Product promoting activities
· Asset management and allocation
· Finance Distribution 

PROFESSIONAL EXPERIENCE
Sales Executive                                                                                                                          Aug 2015- Present
 (Mabeaat),Dubai,UAE
· Responsible for the selling of covered card free and paid Cards.

· Telemarketing and sales activates.
· Converting the penitential customers into actual customers.

· A strong marketing plan and follow it.
· Set the targets and go for it with continue efforts.
· Aim to put a file submission daily.

· In very first, month I putted 17 files.
· Present the Product with a clear pitch.
· Increase the market share and recontact with clients those finished their business with the bank .
Admin & Marketing Coordinator
Sultan Associates   




                                  Sep 2014 to June 2015  
· Assist in developing the core business actives increase the sales in the region .

· Preparing and conveying a strong marketing plan that’s creating a need for our product.

· Coordinating with Subordinators for sales promotion activates.

· Establishing a social website sales team and time to time making correction.

· Participating in conferences seminars and universities functions for the promotion of the products.
· Main focus on the increasing the market share and increase in loyalty of customers with products
· Organize the functions and concerts for Product Promotion.

· Sales forecasting budgeting towards seasonal products.

· Measure the products performance and make analysis for his future growth
.
Administration Officer





                                   July 2012 to July 2014  
Neelam Group, Pakistan




· Assist in developing the function’s strategy and plans and ensure that they are closely aligned with the entity’s overall strategy and objectives and the entity’s specific requirements.
· Responsible for the selling of Islamic banking products .
· Develop appropriate Business level by converting the potential customers into actual customers.
· Provide guidance to direct reporting staff in the development, analysis and preparation of reports in line with the established policies and procedures, review accounting reports for accuracy and completeness.
· Monitor the daily sales activates and client’s submission reports.

· Follow the marketing management of bank that all the requirements are met in a timely manner.

· Prepare a strong marketing campaign and establish a quick response team.

· Prepare aging reports and verification of discount given to customers.

· Periodic Bank report on promotion activities.
· Budget preparation and finance allocation and distribution towards marketing activate.
· Daily and monthly client’s application submission reports and approval reports.
· Co-ordinate with my team and supervisor and adopt the changes time to time.
QUALIFICATION
	Particulars   
	Institute
	Specialization / Major
	Year

	MBA
	BZU , Multan
	Marketing,Mgt,Research
	2015

	Certificate in Customer care
	NPO
	Social Responsibilities
	2013

	B.Com
	Punjab University, Lahore
	Commerce
	2012

	Certificate in Events Mgt
	Kehkashan NGO
	Organizing the public 
	2012

	I.Com
	Multan Board
	commerce
	2010

	Diploma in Eng Literature
	Jinnah institute , Multan
	Grammar , vocabulary
	2009

	SSC
	Multan Board
	Pre-Medical
	2008


OTHER SKILLS / TRAININGS / LANGUAGES
· Planning & Forecasting, Self-starter, targets achiever, Result Oriented & efficient in Time Management,

· Proficient in Ms-Office (Word, Excel / Spreadsheet, Outlook & Power point)
· Excellent command on Budgeting & Forecasting, Finance distribution, Sales mgt tools & Database management,
· Apt command on  Tally and Quick book
· Languages: English, Urdu, Hindi, Punjabi, Arabic
SOCIAL MEMBERSHIP & CO-CURRICULAR / LEISURE ACTIVITIES
· Associate Member of NPO Sales and marketing Association
· Associate Member of Pakistan Institute Of Business Development Multan.
· Founding Member of MUSLIM Institute.
· Associate member of Avalon events management firm.
· Internet surfing and research on Current Affairs.
REFERENCES
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