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Career Objective:

            To work in an environment that gives me an opportunity to use my technical and inter personal skills as a result will be a part in the growth of the company.
Work Experience:


Worked as an Computer Operator in Bright Solutions. 
              Hyderabad, from May 6th 2013 to November 21st 2013.

Job responsibilities:
· Handling Accounts.

· Handle Accounts Receivables, Payables 
· Preparation of monthly Profit and Loss Statements and Balance Sheets
· Preparation of Invoices and follow up for the Payments.

Work Experience:
              Worked as a Receptionist in Super Saver Hotel
              Hyderabad, from Jan 2014 to Feb 2015.
Job responsibilities:
· Greeted, Registered, and assigned rooms to guests.
· Take phone calls for information provision and forwarding calls to appropriate departments or persons.
· Processed guests check in and outs.

· Prepared and completed rooms and restaurant bills. 

· Assisted guests sorting valuables in secure deposit box.

· Handled payments through cash, Cheque, and credit cards.

· Includes book keeping, update shifts diaries, preparation manage records. 
Academic Project:

A study on the Currency Derivatives at India Info line Finance Ltd. 
Achievements:
· Certificate of Appreciation from Krishnamurthy Institute of Management Fest – Zenith-2K13 for participating as an Event Coordinator.
· Certification in sports and culture and stood in first place in academic year 2012-2013.
Educational profile:
·  MBA (Finance) from Osmania University, 2013.
·  B.Com from Kakatiya University, 2011.

·  Board of Intermediate Education (XII) year of passing 2008. 
·  Board of secondary education (X) year of passing 2006.

Technical Skill:

·      MS – Office, Hardware.
·     Accounting Package: Tally 9.0
Personal interests:

· Playing Cricket.

· Listening music.                                     
                                                                                                                                                                                                   

