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Dear Sir/ Madam, 

Sub: Application for any suitable post or as an Relationship Officer within your organization in commensuration with my experience and knowledge. 

I am writing to express my interest in joining your organization as a member in the administration and or, secretarial position. It gives me great pleasure to attach herewith my Curriculum Vitae, which outlines my educational and professional background. 

My goal is to revolutionize my enthusiasm, creativity, and skills into a challenging position where I can prove to be an indisposable asset for your company. The time has now arrived for me to seek a new challenge, and I believe that a new career with your company would fulfill my need for the right opportunity that will be both rewarding and mentally stimulating. 

Kindly peruse the information attached; which I would be delighted to elaborate upon in the context of a personal meeting with you. I would also be pleased to furnish you with any additional details, should you so require. I look forward to hearing from you, and please do contact me for any clarification that you may need.

Best Regards, 

Enclosed: Curriculam-vitae
CURRICULAM -VITAE
Objective:
· To work in a dynamic environment with growth potential where 
         Team-spirit, hard work, dedication and sincerity are appreciated.

· To be an active, relevant, contributing, learning player of a growing
         Team within an organization that defines its own place in global 

         Scenario.

Personal Abilities:
· Good presentation skills with innovative and creative 
        Capabilities.

· Good in English with a good knowledge of Hindi, and
        Sindhi.

	Education
	Graduation             

Bachelor of Arts from C.C.S. University

	
	Academic                   
10+2 from 

10th   from [Delhi-(India)]

	
	

	Area of specialization
	Marketing Sales , Bank & Telecom Sector, Insurance Sector. 


	
	

	Computer Proficiency
	Packages
 : MS -Office, E-Mass, Microsoft Outlook   

                                 Express, Internet & All Indenting work.



Work Experience:
From June 2011 till August 2014
· Working as a  Sales Executive in Gateway Computers LLC (Dubai)
From Sep 2006 till Nov 2010

· Worked as a Sales Executive in Classic informatics Delhi (India).
From (Jan 2006 till Aug 2006)

· Worked as a Sales Representative in I.C.I.C.I. Bank New Delhi(India)
From (2000 till Dec 2005)
· Worked as a sales Representative City Bank New Delhi (India)

	Personal Details:


	Date of Birth        
:   
23 Nov. 1986
Sex                        
:  
 Female
Marital Status      
:   
 Married
Languages Known     :
 English & Hindi 

Nationality                  :       Indian
 Visa Status

    :       Husband Visa     
                           

	Interest
	Traveling, Internet surfing, Swimming, Business & Make new Links.

	
	


I hereby declare that above information is true to the best of my knowledge and belief.

Date   :

Place:

