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PERSONAL DETAILS 

Marital status: Married

DOB:10.04.1952
Nationality: Indian 

Dialects: English, Hindi,Kannada,

Marathi, Tulu
VISA STATUS:-Employment Visa
                             (Transferable)

	
	Gulfjobseeker.com CV No: 119712
Mobile +971504753686, +971505905010  

cvdatabase[@]gulfjobseeker.com

To contact this candidate use this link

http://www.gulfjobseeker.com/feedback/contactjs.php
Career Objective

To secure a challenging job in a competitive environment with a good growth prospect to make a successful career.
Educational Qualifications

Bachelors in Commerce fromMumbaiUniversity
Bachelor of Law. L.L.BUniversity of Mumbai
Diploma in Computerized Financial Accounting (DCFA)-Office 2000, MS-Word, Excel. 
IN DUBAI

At present working in well reputed Furniture & Decoration Company, looking after Accounts and Administrative work.   
2014-Present : AL ONQOOD CARPENTRY working as An Accountant cum Administrator

(2002-2013)

Worked as an Accountant with a well-organized ISO-9001-2000 Company in UAE.  

The Company engaged in manufacturing & marketing of Melamine Faced MDF boards in international market. 

I handled the following responsibilities:
· Day to day accounting of parties receivables such as Bank receipts, Cash receipts, etc.

· Prepared Debtors monthly outstanding statements for meeting purpose.

· Follow up of outstanding Due payments from parties.

· Reconciliation Statement with Parties accounts.

· Signing Invoices by seeing parties out standing's.

· Asking parties to fill up Credit Application forms and checking in the market worthiness of Credit Limit for the parties

· Export LC Documents preparation such as Invoices, Delivery Notes and Packing Notes as per LC requirements.

· LC opening and follow up with Bank.

· Prepare and distribution of daily & weekly MIS 

· Discounting Cheques and LC’S with Bank.

· Liasation with PRO for filing case against Dishonored Cheques in Police Station.

· Liasation with Legal Firms filing Cases against parties in Civil Court.
· Monthly Inventory valuation.

· Custodian of Important Company’s Documents.

· Full support giving to store and production department for their smooth functioning.
· Assisting in preparation of Final Accounts.

· In the absence of superiors discharging their duties with full responsibilities.

(2000-2002)

Worked as an Accountant at Three Star Building and Contracting,Al QUOZ,Dubai
Handling Payroll. Sub Contractor’s payments, payment to Creditors,Invoices,preparing receipts for receivables, staff workers salary preparation, liaison with suppliers.

(1997-2000)
Trident International Ltd. BritishFirm;Sharjah as General Accountant posting of all entries to Accounting Package.

IN MUMBAI, INDIA

(1983-1996 ) 

GOLDEN VALLEY GROUP COMPANIES under their various divisions.
: First started from 11.03.1983 to 20.05.86 with one of their organization M/s.VENUS INDUSTRIES AND MANUFACTURERS As an accounts assistant. My duties included Writing and Maintaining Bank Books, Cash Books, Purchase Ledgers, Sales Registers,
Invoicing/Challan's, follow up of outstanding dues from the customers, Debit/Credit control, Bank Reconciliation, Finalization of accounts, handling customs and clearance of goods and export documentation.

:From 21.05.86 to 23.09.93 with M/s.SAMBAW IMPEX PVT.LTD.a solely trading company, I was transferred to this division with a promotion as an Accountant. Over here I was independently handling accounts up to finalization of accounts books, in addition my duties included liaison with banks, opening L/C with banks, looking after sales and income taxes,claiming IPRS from Central government. And independently handling

All import and export documentation, bills of lading, bill of entry and all pertaining formalities.
:From 24.09.93 promoted as a Manager {Accounts}in their newly established company by the same group under the name M/s.MML Engineers & Consultants Pvt.Ltd.,an engineering and consultant company. this company was solely established by my guidance, I was completely in charge with initial infrastructure involved in setting up of the organization till its formation. My duties included supervising the entire work of the accounts dept. and looking after the co. Law matter, controlling Company's a/c,inventory stock, putting up proposals to banks for Loans and liaison with banks, customers and agents on behalf of the company. 
:From 01.06.95 I was transferred to handle the companies new construction venture under TREND SETTERS where in addition to the handling of the accounts Dept., I was looking after the construction aspect of the company wherein I had to Co-ordinate and liaison with the builder to deal with matter relating to the company.
PREVIOUS
:From 15.11.81 to 10.03.83 worked with KUMANDAS KISHANDAS as an accountant independently handling all books of accounts up to finalization of books.
:from 01.10.77 to 14.11.81 with UDHE INDIA as an accounts assistant. My duties included writing and maintain credit/debit  and cash books.

:From 01.12.76 to 30.09.77 worked with N.B.SHETTY & CO Chartered Accountants as an Audit-cum-accounts assistant. Here I was writing and maintaining  Audit books, preparation of trial balance, profit and Loss account, balance sheet and all works pertaining to Accounts.

:From 01.12.74 to 30.11.76 with K.MOHAN & CO (EXPORT) as an assistant Store-keeper maintaining Stock Ledgers,taking and preparing annual stock reports.

APTITUDE & ATTITUDE
Ability to perform consistently under pressure and in a varied environment.
Ability to adapt quickly to ideas, method and environment.

Thanks & Regards






