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I have five years working experience in Human Resource management, Administration, legal projects planning and management thus developing my skills in Human Resources, Projects planning, management of projects and maintenance of collaborative relationships with clients and service providers. I have been exposed to work for clients both internationally and locally on an array of projects ranging from legal, Events management, Marketing and Public relations. Some of the clients I have worked with include Enigma Productions, Stanbic Bank (TZ), World Bank (TZ), INDABA, Authentic Attorneys, to name but a few. With the above exposure I have acquired good organizational, analytical, interpersonal and intrapersonal skills. My career goals involve growing with a company where I can continue to learn, take on additional responsibilities, and contribute positive value.
	PROFFESIONAL EXPIRIENCE
	


HUMAN RESOURCE AND LEGAL OFFICER AT LE-MARSH ENTERPRISES LTD (Tanzania)

FEBRUARY 2014 TO JULY 2015

Key Duties
· Recruitment of staff.

· Training and development of staff.

· Ensuring compliance with state laws and policies.
· Evaluating legal concerns at the company.

· Drawing up contracts, agreements and other legal documents for the company.

· Researching on laws for the company.

· Monitoring and managing company budgets.

· Advising the directors on legal issues in the company.

· Handling conflicts within the company.

· Promoting good business environment between the company and its clients.

PROJECTS AND HUMAN RESOURCE MANAGER AT I.G.M CONSULTING SERVICES (Tanzania)

MARCH   2011 TO JANUARY 2014

Key duties

· Develop and plan trainings for clients.

· Outsourcing staff for clients
· Drawing contracts and agreements..

· Manage project teams.

· Execute  projects

· Secure acceptance and approval of deliverables from the client and Stakeholders.
·  Responsible for communication, including status reporting, risk management, managing escalation of issues that cannot be resolved in the team.
· Making sure the project is delivered in budget, on schedule, and within scope.
LEGAL OFFICER VOLUNTEER AT THE LEGAL AND HUMAN RIGHTS CENTRE AT ARUSHA.(Tanzania)
June 2010 to January 2011
Working with Legal and Human Rights Centre my duties and responsibilities were as follows;

· Interviewing Clients  and giving legal advise to clients

· Preparing legal documents.

· Conducting legal research.
· Assisting with Human rights monitoring.
· Monitoring and assisting clients during mediation and reconciliation session
	EDUCATION QUALIFICATIONS
	


	Mzumbe University,

Morogoro,Tanzania

2007 – 2010


	Undergraduate studies

Bachelor of Laws (LLB)

	Kilakala Secondary School 

Morogoro,Tanzania

2005-2007


	Advanced level education:

Advanced Certificate of Secondary Education Examinations [ACSEE].

	St Mary’s Mazinde Secondary School

Tanga, Tanzania.

2001-2004


	Ordinary level education: 
Certificate of Secondary Education Examinations. [CSEE].



	Thorn Tree primary School

Kajiado, Kenya

1993-2000


	Primary level education

Certificate of Primary Education


	SKILLS.
	


Languages - Swahili –Native,   English – Advanced proficiency

Computer - Microsoft office application-MS word, MS PowerPoint and MS Excel.

Others Competencies - Good personal and interpersonal skills, professionalism, client orientation and public speaking.

	REFERENCE UPON REQUEST
	

	VISA STATUS –VISIT VISA
	


	PERSONAL DETAILS
	


Nationality – Kenyan       Date of Birth – 19th August 1987            Marital Status - Single
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