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CV No: 1092264

Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686


To work in a congenial environment where I can utilize my experience and knowledge for the mutual benefit of self and the organization, where I can derive the highest degree of job satisfaction, and my performance and abilities will be appreciated and rewarded.

· Fluent in the use of TALLY 9, MS Windows, Linux and other MS office packages can be proficient with any accounting software very easily.
· Highly motivated and competent individual willing to work hard to achieve employer’s objectives in high pressure scenarios.
· Exceptional leadership and customer relation skills, good team player and team building skills.
· Able to perform various other duties as assigned and as needed.
· Problem analysis, use of judgment and ability to solve problems efficiently.
· Project management skills: Influencing, leading, negotiating and delegating abilities.
· Manage and complete multiple tasks accurately and by deadline.
· Work effectively as part of a team to achieve established outcomes.
· Make decisions using available resources and sound judgment.

Total 1 and half years of experience in Accounting.
ACCOUNT ASSISTANT 
Time period : May 2012 to August 2013

JOB TITLE:  Account Assistant.
Key focus Area:

· Proficient in accounting entries and maintenance of books of accounts (bank book, cash book and Pay roll Register).
· Assisting Chief Accountant/Finance Manager in his work as and when required.
· Prepared financial statements, Balance sheets, Profit and loss a/c, Trading a/c, comparison of P/L ratios, computation of Depreciation.
· Assist the Internal Auditor in auditing the books of Accounts.
· Supervising the warehouse activities, Stock position.
· Preparation of year end working paper file for external auditors.
· Proficient in handling accounts up to finalization.

Spoken 

:
English, Malayalam, Tamil
Written

:
English, Malayalam & Hindi

	Examination
	Specialization
	College
	University
	Year 
	Percentage

	   MBA
	Finance

&Marketing
	RVS IMSR
Sulur Coimbatore
	Bharathiar University
	2010-2012
	66%



	    B.Com
	Commerce with Computer Application
	ST.Thomas college 

Kozhencherry.
	Mahatma Gandhi University.
	2007-2010
	61%



I hereby declare that the above mentioned information are true and correct to the best of my knowledge and belief.
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