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 CAREER OBJECTIVE
To pursue a career in Accounts & Finance in a challenging work environment with responsibilities for upgrading, developing and implementing creative ideas and enhancing my skills with highest quality standard and gaining valuable experience exploiting professional and personal skills while being resourceful, innovative and flexible.

PROFILE:
· 4.5 years of experience in Accounts and finance in UAE
· Well Versed in oracle software system
· Skilled in Cash flow, Forecasting and complicated reconciliations including Branch/GL Reconciliations.

· Self motivated finance professional with achievements controlling of finance.

· Highly reliable and responsible pertaining to the matters of work.

· Ability to meet deadline and work under pressure.

EMPLOYMENT HISTORY

· Accountant - Services pvt ltd Marine Division,Dubai,UAE,2007-2011
· Accountant -  Eastern Group of Companies ltd,Kerala,India,2003-2007
· Worked  in Leading Bank ,India .2011-2013.
Job Responsibilities (Finance & Accounts)
· Supervise & coordinate the Accounts division; ensure that all accounts responsibilities are handled efficiently and effectively.

· Remain a main point of contact for financial related issues.

· Presenting a true and fair view of the financial position of the company by preparing financial statements viz, P&L Account, Balance Sheet and annual reports.

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Manage the day to day financial transactions of the company.

· Supervise the whole range of Accounts Payable, Receivable & Budget Preparation.

· Checking of Sales invoices, Purchase Invoices, Banking transactions, Cash transactions, accruals and provisions posting

· Verification of Customers Ledger balances report

· Monthly stock taking / inventory

· Monitor Payroll and Management Reporting Activity.

· Verify day to day bank transactions & day to day cash transactions reports.
· Responsible for daily funds position, receivables position & reporting to Group Financial Controller.

· Handle cash management; Control petty cash; prepare render accounts of individuals & departments.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.

· Liaisons with Vendors, Banks, Inventory department and Customers.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Supervise and guide the Finance/Accounts team.

· Supervise the maintenance of GL

· Ensure the monthly closing entries and posted and generating reports.

· Review and approve complicated reconciliations and take action to resolve.

· Ensure continuous development & improvement of the procedures within the finance department.

· Conducting internal audits, physical stock taking & reconciliation.

· Issue weekly cheque runs; Handle all emergency cheque.

· Summarize the day’s rebates and check necessary explanation and approval is received, and ensure that complimentary rooms and rate variance are authorized.

Professional Qualification
· Master of Commerce from Mahatma Gandhi University,Kerala,India 
Computer Skills
· MS OFFICE; 

· ORACLE, CERTIFICATE COURSE IN TALLY, MS DOS WINDOWS XP.
Personal Details
Date of Birth

: 10th May 1980
Visa Status

: Visit Visa

Marital Status

: Married
Nationality

: Indian
Languages
            : English, Hindi, Malayalam 
.
Declaration
I hereby declare that the information furnished above is true to the best my knowledge and belief.
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