CURRICULUM VITAE
CV No: 1092966
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE: 

Looking ahead to face new challenges and cross-new milestone. To be part of an organization, where I can learn, face challenges and participate towards the growth of organization.
WORK EXPERIENCE
Amsons Tours & Travels – November 2007 till March 2010
Designation: Accountant
Location:Mumbai, India

.JOB RESPONSIBILITY:-
Updating records on daily basis, vouchers etc.

Maintaining Daily cash Reports

Handling & Distribution of Petty cash 

Maintaining Expenses reports.

Receipt feeding by applying invoices & Recording all cheques and Filing
Preparing Monthly Bank Reconciliation and Financial Statement.

Filing Tax Returns
Monitor and evaluate customer credit status maintaining their receivable records-files, handle    provisions for bad debts, warranty.

Supervising junior financial staff.
Ensuring that information is accurately collated & entered into systems.

Preparation of various reports for senior managers.

M/S Gulamaliwala&Associates  –April 2010 till February 2011 
Designation: Auditor & Accountant
Location:Mumbai, India

Visiting clients and auditing client accounts

Maintaining Expenses reports.

Receipt feeding by applying invoices & Recording all cheques and Filing
Preparing Monthly Bank Reconciliation and Financial Statement.

Filing Tax Returns
Monitor and evaluate customer credit status maintaining their receivable records-files, handle    provisions for bad debts, warranty.

EverbrightIndustries  – March 2011 till January 2013     
Designation: Accountant
Location:Mumbai, India

JOB RESPONSIBILITY:-
Updating records on daily basis, vouchers etc.

Maintaining Daily cash Reports

Handling & Distribution of Petty cash 

Maintaining Expenses reports.

Receipt feeding by applying invoices & Recording all cheques and Filing
Preparing Monthly Bank Reconciliation and Financial Statement.

Filing Tax Returns
Monitor and evaluate customer credit status maintaining their receivable records-files, handle    provisions for bad debts, warranty.

Supervising junior financial staff.
Ensuring that information is accurately collated & entered into systems.

Preparation of various reports for senior managers.

EDUCATION QUALIFICATION: 

Bachelor of Commerce 

· Mumbai University, India


COMPUTER SKILLS:

Operating System 


:
MS-DOS, WINDOWS 95/98/2000, XP

Accounting
Packages 

:
Tally All Version, MS Word , MS Excel all version 
PERSONAL PROFILE: 

Date of Birth 



:
25-08-1987
Nationality 



           :
Indian

Marital Status 



:     
Single


Religion




:
Islam

Languages Known 


:
English, Hindi, & Urdu

