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CV No: 1094442
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective
          To seek a job where I can establish myself as successful with excellence in terms of   achievement, creativity and dedication so as to join those organizations,which provide opportunities to learn, grow and improve the scope thereby contributing to the growth of the organization, where I can learn new practices as well as apply my knowledge in the field of accounting and finance.

Work Experience
Leading Company (MARCH 2013 - OCTOBER 2013)
· Accountant cum Audit Assistant
            Worked as an Accountant cum Audit Assistant in Leading Company, Sulthan Bathery and this is a professionally managed chartered accountant firm expertise in financial services, Indirect tax, Direct tax, Company law & accounting services and also deal in services involving company registration. 

Duties & Responsibilities
· Verifying books of accounts, preparing yearly &  monthly statements of Receipts & Payments, Income & Expenditure, Trading, Profit & Loss account & Balance sheet of different concerns like Proprietorships, Partnership Firms, Co-Operative societies, Trusts etc
· Computation of taxable income & E-filing IT returns of firms, individuals etc.,
· Filing of quarterly returns of TDS & Service tax
· Monthly Vat return filing 
· Preparing & Submitting C form monthly  
· Entering bank statements, Purchase bill, sales bill & all Expenses & Income in Tally for Tax auditing.
NEM ENGINEERING PROJECTS PVT LTD (JUNE 2011 - FEBRUARY 2013)  

· Assistant Manager (Accounts & Administration)
            Worked as an Assistant Manager (Accounts & Admin) in NEM Engineering projects private Ltd, Bhubaneswar and this firm is an engineering construction company promoted by highly experienced & qualified professionals to tap emerging opportunities in civil, mechanical & electrical engineering construction including infrastructure. 

  Duties & Responsibilities
· Responsible for keeping books of accounts day to day
· Cash Handling
· Day to day accounting transactions in Tally
· Preparing of bank reconciliation statement monthly
· Issuing cash & expenses for staff, petty cash
· Keeping accounts of customers accounts(Debtors)
· Keeping accounts of Suppliers accounts(Creditors)
· Reconciling monthly supplier statements and issue of payments
· Recording Journal entries, Purchase bill & day to day expenses
· Preparing & Issuing monthly salary & wages of staff
· Controlling day to day expenses of company
· Maintaining  & Controlling administrative related activities of the company
PETRA INTERNATIONAL (JUNE 2010 – MAY2011)
· Accounts Assistant (June2010-May2011)
            Worked as an Accounts Assistant in Petra International, Vyttila and this Firm is in to the business of domestic and industrial air conditioners and other cooling equipments. Undertaking sales, installation and service of air internationally reputed air conditioners. I am assisting the accounts department in maintaining day to day accounts of the firm.

Duties & Responsibilities
· Responsible for keeping books of accounts day to day

· Cash Handling

· Preparing of Bank reconciliation statement

· Preparing & recording of Sales bills, Purchase bill etc.

Seminars Attended

· Participated in National seminar on “Investment decisions & Tax planning” organized by the PG department of commerce on 29 th January 2008 held at Kongunadu Arts & Science College, Coimbatore. 

· Participated in seminar on “Biznets Association” on 15 th November 2009 held at Kongunadu Arts &Science College, Coimbatore.

Academic Qualification
1. Course

: 
B Com (Computer Application) (2007-2010)
· Institution
: 
Kongunadu Arts and Science college ,Coimbatore,     

                                                Tamilnadu, India.     

· University
: 
Bharathiar University 

2. Course

: 
12th – Higher Secondary (2006-2007)
· Institution
: 
St.Thomas Matriculation Higher Secondary school,

                                                Ayyankolly, Tamilnadu, India

· Board

:
Tamilnadu state board.

3. Course

: 
10th – Secondary School (2004-2005) 
· Institution
: 
St.Thomas Matriculation Higher Secondary school, 

                                                Ayyankolly, Tamilnadu, India

· Board

: 
Tamilnadu state board.

Accounting Soft wares:

· Tally.ERP 9

· Treadeasy 

· Winman for Income Tax return filing

· WINTDS for TDS Filing

Computer Knowledge
Operating Systems
  :         Windows 2000 and XP, Windows 7.

Computer Skills            :         Ms Word, Ms Excel, Ms PowerPoint, Outlook express, Email.   

Languages Known
English, Malayalam, Tamil, Hindi

Area of Interest
Finance & Accounts 

Personal Details
Date of Birth

    : 
  08.12.1988

Sex


    : 
  Male

Nationality                      :         Indian
Current Location            :         United Arab Emirates, Dubai

Notice Period                 :          Immediate

Visa Status                     :          Visit Visa

Expected Salary              :         AED 5000 - AED 7000                        

