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	Moblink GSM (Pakistan Mobile Communications Limited)              
   Sep 2013- Present 

 Assistant Manger Finance
· Assists in the development and implementation of goals, policies, priorities, and procedures relating to budget, accounting, and/or payroll.
· Monitoring of Mobi-Cash (mobile financial services) activities.
· Verify realization status of deposits with banks.
· Participates in the preparation of various financial statements and reports with management personnel.
· Installation and maintenance of accounting records to show receipts and expenditures.

· Directs the maintenance of general and subsidiary ledgers, accounts receivable and operating expenses.

· Assists internal audits involving review of accounting and administrative controls.
· Assists and directs the installation and maintenance of timekeeping, payroll, inventory.
· Coordinates preparation of external audit material.

 AGP Pakistan  (Group of Companies)                                                 ( www.agppakistan.com  )
      Mar 2011-Aug 2013
   Accountant
· Prepare financial statements (Profit & Loss, Balance sheet)

· Book-keeping & Compile financial information to prepare entries to accounts, such as general ledger accounts, and document business transactions.

· Monitor and review accounting reports for accuracy and completeness.

· Prepare and review revenue expense, payroll entries, invoices, petty cash and other accounting documents

· Explain billing invoices to staff, vendors and clients.

· Develop and maintain financial data, and manual filing   systems.

· Involved in audit of other branches.

· Handling accounts payables, receivables.
· Perform Bank Reconciliations

	
	

	Name

Duration

position held

Key Responsibilities

          Professional Qualification
Technical skills and competences
Organisational skills and competences

                                 Driving licence

                           Reference
	  VELOX  Cost & Management Accountants                           ( www.veloxcma.com )
    July 2009 - December 2010
  Audit Trainee
· Report to management about audit results.

· Prepare detailed reports on audit findings.

· Review data about material assets, net worth, liabilities, capital stock, surplus, income, and expenditures.
· Schedule workload to ensure the timely completion of audit assignments and generally contribute to the achievement of performance targets.

· Identify points arising from audits including the formulation of sound conclusions and constructive recommendations.
· Examine balance sheets and profit and loss accounts.
  ACCA 
 Association of Chartered Certified Accountant (ACCA)
CAT (Certified Accounting Technician)             
 Association of Chartered Certified Accountant (ACCA)
  BSc.Hons Business Accounting & Finance ( Awarded Degree)

   Oxford Brookes University UK
· SAP 
· Sage 50 (Peachtree)
· Tally ERP

· MS Office    (Excel, Word, PowerPoint)
· Planning

· Scheduling
· Able to Handle Pressure and Meet Deadlines.
· Team working skills

· Good Communication Skills

· Coordinating resources
· Negotiation

· Problem Solving
Car , Motorbike                                        (Islamabad, Pakistan)

  As per requested. 


	
	

	
	

	
	


