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	accountant

	Dedicated, Multifaceted, Professional with over 3 years and 6 months of experience, inAccounts with diverse business environments that demand strong organizational, technical and interpersonal skills. Possess strong communication skills, an ability to interact with cross-functional departments, with the high degree of professionalism, discretion and problem resolution capabilities. Quick learner, Self-motivated, Result oriented person, with proven record of growth and achievement. Seeking a challenging position with a dynamic organization that welcomes initiative, dedication and demands excellence in consistently meeting business objectives and exceeding standards.


	A
	Core Competencies
	 

	· Excellent IT Skills
	· Excellent Communications Skills
	· Inter-personal Skills

	· Accounting
	· Tally
	· Peachtree

	· Decision making
	· Preparation of financial reports
	· Marketing 

	· Self-oriented, pragmaticand dynamic individual with 3.3 years of professional experience in the field of Accounting in India.

· A graduate in Commerce from University of Calicut, Calicut, India.
· Highly determined and a multifaceted person, with I.T. knowledge, including MSOffice,QuickBooks andTally.
· Hands-on making presentations, eminent interpersonal skills and excellent Communication Skills.
· Administer the financial system in order to ensure that the finances are maintained in an accurate and timely manner.

· Payroll, cost sheets, payable, general ledger and recievable accounts maintenance and preparation.

· Establish, maintain and reconcile the general ledger, prepare and reconcile bank statements.

· Establish and maintain cash controls, monitor cash reserves and investments.

· Establish and maintain supplier accounts, processes supplier invoices.

· Maintain the purchase order system; ensure that data is entered into the system.

· Prepare financial reports.

· Maintain the computerized accounting system, maintain financial files and records.

 
Professional Experiences
 
     Accountant                                                                                                                            (Jan 2014-Present)
AMIR GROUP    Dubai , UAE
· Invoice preparation and dealing the suppliers and customers .
· Fund follow up  and maintaining it in a good manner.
· Payroll preparation.
· Preparation of Income statement ,cash flow and fund flow statement.
· Posting the accounting entries with the help of Peachtree software.
· Reporting to chief accountant of the company.
· Dealing with recievables and payables of the company .


	 
	Professional Experiences
	 


	Accountant(Jan 2012-Mar 2013)


	LEADING COMPANY (Channel Partner of Vodafone )Kerala, INDIA
· Prepare and record asset, liability, revenue, and expenses entries.
· Facilitate and complete monthly close procedure per company policy.

· Preperation of final accounts,cost sheets ,dealing with trial balance, profit & loss a/c and Balance sheet.

· Directly responsible for all accounting and book keeping functions on daily basis.
· Development & implementation of all Finance policies and procedures.

· Developed monthly financial reporting package including unit/revenue/sales price,incomestatements,cashflow,inventory levels and Balance sheet.

· Dealing with suppliers and other parties.

· Ensure legal /tax compliances across region.

· Intercompany accounting and reconciliation.

· Responsible for maintenance and improvements in the MIS reporting process, leveraging automation and enabling accurate and faster in depth data analysis.
· Processed invoices , employee expense reports and cheque requests .
 
Professional Experiences
 
Accountant                                             (Jan 2010-Dec 2011)


	IDEA SPOT (Channel Partner of ADITYA BIRLA GROUP)
Kerala, INDIA
· Inventory,general ledgers  Profit & loss a/c and Balance sheet.
· Prepared monthly Bank Reconcilation Statements.
· Analyzing and investigating price, demand and competition.

· Devising and presenting ideas and strategies.
· Well maintained with accounting policies and procedures of Telecommunications.
· Prepared cash flow and fund flow statements.
· Managed general ledger ,accounts payable ,accounts recievable ,sales , billing, collections ,cash managements , investments and fixed asset activities .
· Possess strong analytical with the ability to make well thought out decisions, flexible and optimistic.

Qualification & Skills
 
Educational Qualifications
· Bachelor in Commerce from University of Calicut-India. Year 2009.
· Plus two from ISS Senior Secondary school CBSE . Year 2006.

· SSLC from ISS Senior Secondary School CBSE. Year 2004

I.T. Skills
MS Word, MS Excel, MS PowerPoint, Internet, MS Windows,QuickBooks,Tally ERP.
Permanent address
Vellanchola(h), P.O Pariyapuram, Malappuram (Dt), Kerala-679321.
Languages Known
English( IELTS Overall score 6Read, Write, & Speak) Hindi (Read, Write, ), Arabic (Read, Write)

Nationality

: 
Indian

    Marital Status
: 
Single
 Date of Birth

:
05-08-1988
       Visa status                      : Employment
    Profession                      :                Accountant General
*Supporting Documents and References will be provided on request *
Please consider the environment before printing
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