CV No: 1098252
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Expected Salary: 4000-4500 AED

DOB: 21-June-1988

Religion: Islam

Nationality: Pakistani

Objective 
To develop a career by seeking a challenging position in a progressive organization with an aim to contribute positively

towards the growth and objectives of the organization to the best of my capabilities, to enhance ethical standards and to

develop my professional skills for growth within the organization.

WORK EXPERIENCE
Leading Company. __________________1st Feb, 2009 – 6th Nov, 2013
(Leading Stationery Manufacturer in Pakistan)

Accounts Assistant 

- Bank Reconciliation.

- Daily Bank Position/Update Payment Forecast.

- Updating of BOM.

- Maintaining of Fixed Assets Schedule.

- Detail of Addition in Fixed Assets.

- Reconciliation of Input / Output Tax.

- Working of Consumption Letter against Sro’s of Raw Materials.

- Annually working for SRO Revalidation of Final Certificates.

- SRO Quota vs. Actual Purchases

- Sales of Wastages Material.

- Prepare output & input register.

- Consumption of raw material (Bill of Entry wise)

- Payment Referencing of Invoices

- Reconciliation of Sales & Purchases on monthly basis.

- Maintaining Stock Register as required by audit.

- Working of monthly Sales and Purchases to be recorded.
- Enter Payments Vouchers.
A.R. Associates (Pvt.) Ltd.
July 2006 – Dec 2006
(Insurance Agent)
Computer Operator
-  Responsible for uploading the claimable automobiles snaps on the web site and maintaining other work
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         (P.T.O)
Professional Qualifications

Dadabhoey Institute of Higher Education (DIHE) Karachi, Pakistan ----------------------------------MBA   (Finance) ---------------2012
Institute of Chartered Accountant of Pakistan (Al-Hamd Academy) -----------------------------------Appeared (A+B Module) ---2010
Pakistan Shipowner’s Government College, University of Karachi, Pakistan (1st Division) -----B.Com--------------------------- 2008
Pakistan Shipowner’s Government College, University of Karachi, Pakistan (Pre-Eng) ---------I.Com---------------------------- 2006

St. John High School, Board of Secondary Education, Karachi, Pakistan ---------------------------Matriculation----------------- 2004

ACCOUNTING / SOFTWARE  PACKAGES
-  Oracle Financial v10.7 & R12 (G.L, A.R & Inventory)
-  Oracle Discoverer 10g

-  Fox Pro Inventory System

-  DMS (Distribution Management System) (Web Based)
-  Tax Management System (Web Based)
-  RCPS (Refund Claim Preparation System) – Specialized- Govt. Software
-  H.D.M.S (Help Desk Management System) 

Computer Skills Certificates – (Office Automation) 
-  Windows 98, 2000, XP, 7, 8
-  Ms Office (Adv Training)

-  Star office, Open Office
-  Flash, Adobe Photoshop, Dream Weaver, Corel Draw (Did From A.B.C Computer Institute)

-  Also Knowledge of installations of Windows, software & Drivers and computer hardware.

Personal Profile
-  Sound academics
-  Exceptional communication and organization skills

-  Analytical and logical approach

-  Effective problem solver, quick learner

-  Ability to manage multiple tasks concurrently
Field Of Interest
-  Knowledge of business management
-  Information technology

-  Watching TV

References

Available upon request 
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