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         http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
	OBJECTIVE
	To pursue my excellence with hard work dedication and self-determination to interact with the best of my professional approach onward my career path and job assignment.


SPECIALITIES   Financial Reporting, Financial Projection & Budgeting, Accounts Receivable & Payable, Fixed Assets,    

                                      Internal Control, System Design, Internal Audit Reporting, Oracle Financial

EDUCATION
ACCA MEMBER (Association of Chartered Certified Accountants) – UK
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SKANS School of Accountancy 
Passed ACCA Exams in Dec-2008

ACCA Membership Status Oct-2013
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                                           Allama Iqbal Open University (Islamabad)
                                           B.C.S (Bachelor of Computer Sciences)

                                           Percentage 70%, 
Grade - A (2003) 
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Air Base Inter College Sargodha (Federal Board)



F.Sc. (Pre Medical)



Percentage 69%, 
Grade B (1999)
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B.I.S.E Sargodha



Matriculation


Percentage 84%,
Grade A-One (1997)

JOB EXPERIENCE

(Aug 2008 to Nov 2013)
Working in corporate sector from last five years, beside finance and accounts expertise have sound knowledge of costing, budgeting and management reporting, audit & internal control implementation. I have analyzed almost all areas of manufacturing for cost curtailing measures and feasibility of new and expansion of project.
	Organization

	Confidential

	Designation

	Deputy Manager Internal Audit (Jan-2013 to Nov-2013)

	Brief Job Description
:
	· Conduct audit on the company’s financial systems and procedures, financial statements and internal management controls to ensure compliance with legal requirements and corporate policies.

· Schedule regular management and staff meetings to present audit results and recommend pertinent solutions to any unaccountable transactions, faulty or erroneous data and other financial record aberration.

· Coordinate with appropriate management staff in implementing approved corrective and preventive measures to clean up and ensure risk-free accounting or management practices.
· Creating reports and analyzing the market trends to gather the information regarding the processes.


	Organization
	Confidential

	Designation

	Deputy Manager Accounts (Oct-2009 to Dec-2012) 

	Brief Job Description
:
	· Preparation of Financial Statements (Profit & Loss, Balance Sheet, Cash Flow Statement, Statement of Changes in Equity and Notes to accounts)
· Preparing monthly management accounts. Monitoring of monthly expenses comparison (Actual Vs Budgeted) (Variance Analysis)

· Compile and analyze financial information
· Preparing annual budgeted accounts 
· Preparation of Stock Valuation Report

· Establish, maintain, and co-ordinate the implementation of accounting and accounting control procedure
· Ensuring that items are capitalized & depreciation policy has properly been implemented
· Ensuring correct accounting of disposals and revaluation and preparing disposal notes
· Preparing Fixed Assets schedules
· Ensuring leases are properly classified and reviewing sale & lease back transaction
· Co-ordination with trade depart in preparation of LC documents
· Responsible for ensuring proper booking of all expenses, accruals and provisions, cash receipts & cash payments
· Supervision & Monitoring of  landed cost of imported items

· Responsible for smooth running of all accounting operations in Oracle® 11i (i.e. AP,AR,GL,FA & Inventory)

· Supervision of reconciliation of control accounts with subsidiary modules (i.e. AP,AR,GL,FA & Inventory)
· Co-ordination and facilitation in conduct of Annual External Audit

· Preparing Annual Audit details & filling of records


	Organization
	Confidential 

	Designation

	Deputy Manager Receivable (Aug-2008 to Sep-2009)

	Brief Job Description

COMPUTER SKILLS
	· Validation of sale invoices

· Checking of receipt vouchers

· Preparation of weekly aging report and follow-up for upcoming payments to insure in-time receipts

· Co-ordination with Marketing & Export regarding shipment related issues

· Review of Rebate Status and co-ordination with consultants for timely receipts

· Preparing sale schedules and commission working
· Efficient in Using MS Office (MS Word, MS Excel & MS Power Point)
· ERP Oracle® 11i worked in following modules

· AR Module

· AP Module

· GL Module

· Fixed Asset Module
· Inventory


LANGUAGES
· Urdu
· English
