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Objective
Seeking a challenging career in Senior Positions in Finance & Accounts that allows me to utilize my inherent strengths and acquired skills and offers a scope for training and growth along with the growth of the organization.

Profile
· Professionally qualified with Chartered Accountant(CA) & also hold a Bachelor Degree in commerce(B.Com)
· Knowledge about existing financial practices, International Financial Reporting Standards (IFRSs).
· Proficient in MS Office Applications especially in Excel.

· Disciplined and hard working with strong analytical mind and meticulous planner with the ability to make well thought out decisions.
· Possess the quality of being pro-active rather than reactive.

· High level of perseverance and Time Management

· Self motivated; comfortable in taking initiative & working independently.

· Can work under pressure and meet deadlines.

· Have excellent communication & interpersonal skills.

Professional and Academic Qualifications

· Chartered Accountant(CA) from The Institute of Chartered Accountants of India (2012)
· Company Secretary from The Institute of Company Secretaries of India(2008)
· Bachelor of Commerce(B.Com) from College of Commerce and Management Studies, Mohan Lal Sukhadia University, Udaipur (2008)
Work Experience
· Accounts Supervisor, L.L.C, Dubai, U.A.E. (Jan 2014 – Present)

Job Profile:
· Managing receivables and payable of the company which includes review of payments on a periodic basis and receipts from customers

· Preparation of month end management reporting in financial statement format to be presented to the CFO of the Company

· Cash flow projection for the year

· Review of Bank reconciliation on weekly basis and reporting to the Finance Manager of any stale item on a monthly basis.

· Monthly analysis of the financial performance of the Company and analysis of variance from the budget.

· Audit Assistant, M/s D.C. Agarwala & Co. (Chartered Accountants), Udaipur, India (Jan 2008 – Dec 2011)

Job Profile:
· Supervise external audit assignments of different companies in accordance with the accounting & auditing standards.

· Preparation of financial statements in compliance with the financial reporting framework.
· Preparation of audit schedules & audit programs in consultation with the Partner.

· Review the work of Junior trainees
· Review and finalize the audit reports prepared by audit team and discussed observations with top management of the company and organization which require strengthening of internal controls.  

· Understanding, evaluating and make recommendations for improvement in Accounting and Internal Control Systems.
· Preparing summary of Audit findings
· Review of management policies and procedures in order to ensure effective and efficient control exist over company operations.

· Analysis of financial statements and periodic variances.
· Presentation of all audit findings on Powerpoint to Partner

· Discussion of audit differences with partner

Key clients served
Mohit Exports: A trading company dealing in marble and allied products.
Tirupati Microtech (P) Ltd:
A private limited company engaged in manufacturing.
Computer Knowledge

MS Office
MS Word, Excel, and Power Point
Operating System
WINDOWS XP/7.0
Other Applications
Outlook, Internet and Email 
Activities / Awards

· Participated in various elocutions and quizzes both at the School and College level.
Personal Details
Date of Birth
: 01 September 1987

Nationality
: Indian
Languages Known
: English, Hindi and Urdu
Marital Status
: Married

Visa Status
: Husband’s Sponsorship
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