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Personal Profile:
Date of Birth     : 13-02-1986
Gender                : Male

Religion             : Muslim
Nationality       : Indian
Marital Status  : Single
Strengths
· The burning desire for Self Improvement.

· A good team player and positive attitude.

· Hard working 
· Smart worker
· Positive thinker

	CV No: 1100100
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CURRICULUM VITAE 
OBJECTIVE

· To get a challenging position where I can learn to gain knowledge

    And grow in the organization.

· Share Experience learn and gain knowledge which will help
            In my carrier growth.
MY PROFILE

“ Young, Dynamic, Hardworking and smart working, result oriented ”

MY SKILL SET

· Ability to work under pressure
· Ability to work under team

· Ability to work with full satisfaction
WORK EXPERIENCE
· I had been working as an Inventory controller at Ocean Rubber Factory since June 2008 to August 2011
· I had been working as an Accounts Clerk at Leading Company, Kerala for last two years 
EDUCATIONAL QUALIFICATION 
· Graduation in Economics stream from Calicut University, Kerala-India
· MBA Finance is being persued at Bharathiar University, Tamilnadu
· Diploma in Manual and Computerized Accounting from Accountants  Academy, Thrissur-Kerala

· Plus Two from Board of Higher Secondary Examination Kerala 
· S S L C   from Govt of  Kerala  
APPLICATION SOFTWARE AND TECHNICAL SKILLS 
· Tally 
· Ms Office  (Word, Excel,Power Point, Outlook  etc. & Internet)
· Typing Skill 50 wpm

	Hobbies:

· Sports
· Travelling

PERSONAL SKILLS:

· Ability to deal with people.

· Willingness to learn.

· Excellent  verbal and written communication
PERSONAL TRAITS:

Helpful and Optimistic
Linguistic Abilities:
· English
· Malayalam

· Hindi
         
	JOB RESPONSIBILITIES 
ACCOUNTS Dep.

Reorganized accounting procedures by transiting a manual system into a computerized environment
 Performed advanced bookkeeping and administrative duties
Review expense reports and cash advances
 Process accounts payable checks and bi-weekly payroll
Prepare monthly account reconciliation analysis
 Manage electronic funds transfer
Post and maintain accounting documents in the database
Ensure invoice payments
Assisted with general accounting and month-end closing
 Worked with accounts payable / receivable teams
 Reviewed monthly financial statements
Maintained accounting files
STORES Dep.

Welcome customers, maintain knowledge and help with the selection of merchandise
Arrange shopping carts
 Communicate information regarding product availability, ingredients and nutritional information
Answer the telephone in a pleasant and caring way
Participate in counting store’s physical inventory
Maintain inventory of store
 Uphold predefined customer service standards
 Handle cash, change and operate the cash register
 Ensure stock levels on the sales floor are maintained continually
 Organize merchandise pricing, signage and coding
 
DECLARATION
The above information is true to the best of my knowledge and belief. I assure that I will perform my duty and meet the organizational requirement sincerely and to the satisfaction of my superiors if I may be given an opportunity to work in your esteemed concern.

                                     


