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Visit Status      : Visit Visa
Marital Status
:
Single
DOB   

: 
20-06-92
Sex     

: 
Male

Religion 

:
Islam
Nationality
:
Indian

Computer Proficiency:
MS Office, excel, word
Tally ERP 9 (working exp)
Passport details:
P.P.Issue   : India
P.P.expiry : 01/08/2023

	CAREER OBJECTIVE
“Apart from contributing to the processes and strategies which enhance standards of Working and learning, I feel that my greatest strengths are firstly my ability to Understand and meet the needs of the company, and clients. Secondly having a clear understanding of the importance of confidentiality, and thirdly being able to provide a stimulating, caring and consistent environment for work to learn and develop in.“
PROFESSIONAL SUMMARY
A team player with excellent communication skills seeking to work in an innovative development environment where I can use my skills and experience for the growth of the organization and self. Having an enthusiastic attitude and working hard to ensure good practice is demonstrated across all areas.
DETAILS OF PROFESSIONAL EXPERIENCE
1. Position
:
Accountant Associate

Organization
:
Leading Company

Location
:
Chennai

Duration
:
Aug 2012 to Oct 2013.

· Organization profile
Leading Company is a full-service KPO partner offering services that cater to a broad spectrum of areas in publishing, finance, accounting, marketing, and design requirements of its clients. Leading Company was started in 1995 as a service provider to the STM (science, technology, and medicine) publishers and continues to leverage its strengths in technology, production, and process management to provide the best-of-breed solutions and services.


	Languages Known:

English, Tamil.
Driving License:

India.
Other Interests:

Books, Net surfing and Music.

	Job Profile
· Bank reconciliation statements

· Processing stipend for Trainees & casual workers.

· Voucher preparation (Bank & cash)

· Invoice Preparation & Sales booking through Tally.

· Petty cash maintenance.

· Co-ordination with banks for receipt, statements related queries.

· Maintaining sales invoices.
PERSONAL ATTRIBUTES
· Communication skills.

· Proactive and able to use initiative when solving problems.

· Having a fast moving `can do` attitude.

· Greatly enjoy working in a competitive environment.

· A capacity for innovation.

· Confident and able to work on own initiative.

EDUCATIONAL PROFILE
· Darussalam Higher Secondary School Kadayanallur, State Board-Class: First Class (61%) May 2009
· Sadakathullah Appa College of Arts & science (autonomous), Palayamkottai Tirunelveli. B.COM (C.A) Manonmaniyam Sundaranor University-Class: First Class (65%)      May 2012
REFERENCE
Will be provided upon request
DECLARATION 
 I hereby declare that the information furnished above is true to the best of my knowledge.
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� HYPERLINK "mailto:Mohamed.183361@2freemail.com" �Mohamed.183361@2freemail.com�  
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