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Mirza.183374@2freemail.com 
 Visa Status: visit

​​​_____________________________________________________________________ 

                                                                                                                                                Career Objectives:
Seeking challenging position as Accountant or related financial position. Desire professional work environment requiring personal with strong work ethic. Attention to detail and opportunity for growth. Willing to relocate to meet my carrier goals.

Professional Excellence:
              Controlling and managing power with softest touch of suggestions, instructions and manifestation of the norms. Computer skilled and best command over the language.
Company               :          Confidential 
Position                 :          Accountant

      Tenure                   :          March 2012 to May 2013

      Reporting 

:
{Sr. Accountant}

Company Profile :
The technology for FMD vaccine manufacture was obtained from M/s. Wellcome Foundation Limited, United Kingdom, Leading Company limited is leading global animal health player and among the top five biopharmaceutical company in India.

They are setup to manufacture human vaccines such as Diphtheria, Pertussis, Tetanus, Recombinant Hepatitis-B as well as Equine Rabies Immunoglobulin (ERIG).
Duties & Responsibilities:
· Responsible for all invoice raised to the clients.

· Responsible for all Cash and Bank Transactions

· Preparation of Bank Reconciliation statement periodically in Tally.

· Preparation of TDS Fines and pay for every month on before due dates

· Maintained cost centers in Tally.

· Preparation of daily financial report.

· Checking of all Cash and Bank transactions posting with respective ledgers. 

· Opening and Closing balances with the balance sheet.

· Preparation and maintaining of all Cash and Bank Transactions manually and Computerized of our clients

· Posting of entries in respective ledgers and maintain the General Ledger and Journal Ledgers manually and Computerized

· Preparation of Bank Reconciliation statement periodically of our clients.

· Handling of all employee salaries and other payment like telephone bills, internet, and office rental charges etc.
Company                  :          Confidential    (LONDON)

Position                    :          Assistant Accountant 

Tenure                      :          October 2009 to Jan 2012

Reporting 

   :
   Martha {Supervisor }

Company Profile:
The Retail Division operates a chain of seven department stores and stand alone international franchises. The stores carry reputed brands of Cameras, Luggage, Leather, Fashion, Accessories, Shoes, Linen, House ware, Crystal, Glass, China, Giftware, Books, Household and Kitchen Appliances.. 
Duties & Responsibilities:
· Responsible for all Cash and Bank Transactions
· Preparation of daily financial report.

· Handling of all employee salaries and other payment like telephone bills, internet, and office rental charges etc.

· Review the invoices to ensure that all the information appearing on them is accurate and complete

· Maintain the general ledger Responsible for all invoice raised to the clients.

· Responsible for all Cash and Bank Transactions

· Maintain Petty cash.

· Preparation of Debtors and creditors  reconciliation statements 
      Company                :          Beauty Base 
      Position                   :          Account Assistant

      Tenure                     :
  Jan 2008 to Sep 2009
Duties & Responsibilities
· Deal with cash and card transaction.

· Preparing Costing finance account and corporate account 
·  Maintaining all Financial Entries. 
· Deal with transaction in cost account
· To update all sale record book regularly 

· To effectively deal with telephone orders and enquiries.

ACADEMIC CREDENTIAL
MBA (Banking & Finance)
 From University Of Wolverhamton  London in Nov 2011
B.Com (Computers)

 From S.R.T.M University, Maharashtra in June 2009

Intermediate (H.S.C.)
 From Board of Intermediate, in March 2006

S.S.C 



 From Board of Secondary School Certificate in March 2003

I.T SKILLS:

Operating Systems:

MS-Dos, Windows etc. 

Packages:


MS-Office.

Accounting Packages:              Tally, Wings & Focus  
Personal Details:
Age / DOB:


29/04/1988.
Sex:



Male

Languages Known:

English, Hindi, Urdu and Telugu

Religion:


Muslim
Nationality:


Indian.

Marital Status:


Single.
Passport Details:

Place Of Passport Issue:
Nagpur, MH, India

Declaration:
I hereby declare that the above information furnished above is true & correct to the best of my knowledge & belief.
