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A suitable position where my experience & qualification can be fully utilized towards the achievement of organizational goals and in turn offers me future prosperity.



I have more than 10 years experience in Dubai. Familiar with J.D.Edward ERP system,Tally, M.S. Excel etc. Sincere, Hardworking and holding U.A.E light vehicle driving license.



Boodai Trading Co. L.L.C, Dubai

February 2007 -  March 2011                     


              Accountant
Job Responsibilities

Accounts Receivable

» Customers’ outstanding follow up

» Accounts receivable reports
» Reconciliation with Debtors’ Account

Cash/Bank Book entry

Accounts Payable 
» Purchase invoice entry

» Reconciliation with Supplyer’s Account

» Payment voucher preparation
» Cheque preparation
Maintaining Petty Cash

» Handling & Voucher entry

Monthly Bank Reconciliation

Daily & Monthly Reports

(Using J.D. Edward ERP System)

Best Food Co. L.L.C, Dubai

August 2002 – October 2005                    


              Accountant
Job Responsibilities

Accounts Receivable

» Collect Cash & Cheque from Sales & arrange for Bank Deposit.

» Debtors Ageing list analysis

» Reconciliation with Debtors’ Account

Journal, Cash/Bank Book entry

Goods Receipt Note & Costing

Stock Control

» Monthly Stock Checking & Valuation

» Making Stock Adjustments
Maintaining Petty Cash

» Handling & Voucher entry

Monthly Bank Reconciliation

Daily & Monthly Reports

(Using Oracle based FMCG Accounting Software)

Leads International Properties LLC, Dubai

1998 to 2002







Accountant
Job responsibilities

Maintaining Cash book & Party ledgers

Maintaining Petty Cash Book

Bank Correspondence

Monthly Bank Reconciliation Statement

Preparation of Tenancy contract, Renewal Notice to tenant

Suntech Peripherals P Ltd, Mumbai.

1994 to 1998




                  Accounts Assistant
Job Responsibilities

Maintain Cash book register

Entering Sales & Purchase invoices

Debtors and Creditors aging Statements

Monthly reconciliation of all debtors & creditors A/c

Monthly Bank Statement reconciliation

Assisting Senior Accountant



Bachelor of Science

(Calicut University,Kerala,1991)

Diploma in Practical Business Accounts

» Cash Book

» Ledger Posting

» Purchase Register

» Sales Register

» Bank Reconciliation

» Finalization

Computer Applications
M.S Excel, Word

Tally – Accounting Package



Date of Birth


: 16th April 1971

Nationality


: Indian

Visa Status


: Visit Visa
Language Known

: English,Hindi, Malayalam

Having Valid U.A.E driving License
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