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Objective

A highly motivated, innovative and results-oriented individual with hands-on experience in various aspects of business operations.  To obtain an exclusively challenging career which recognizes & reward performance. Dedicated & consistent approach to face any challenges and also will utilize my abilities & towards the achievement of the firm. Seeking a position as an Accountant where extensive experience will be further developed and utilized.
CAREER PROFILE
· Detail-oriented, efficient and organized professional with extensive experience in accounting systems.

· Possess strong analytical and problem solving skills, with the ability to make well thought out decisions.

· Excellent written and verbal communication skills.

· Highly trustworthy, discreet and ethical.

· Resourceful in the completion of projects, effective at multi-tasking.
academic qualification
Bachelors of Commerce : Mahatma Gandhi University                -2012

High School Education   : Kerala Board Examination
          -2009

SSLC


      : Kerala Board Examination
          -2007

additional qualification
Done 4 months course in Diploma in Computerised Professional Accounting Professional & Manual Accounting Practice,Tally Erp 9.0, Training on VAT, Income Tax, Service Tax, Central Sales Tax.
KEY SKILLS
· In-depth knowledge of the accounting principles, book-keeping practices and taxation policies 

· Ability to communicate effectively and coordinate work with other staff members for day to day activities 

· Proficient to focus on the minute details of the transactions and ascertain high level of accuracy in compiling financial data 

· Excellent in performing arithmetical calculations required for handling the accounts concerned 

· Aptitude to analyze data for better understanding and to find out discrepancies in calculating or posting the data in accounts books 

COMPUTER SKILLS

 Acquainted with Tally ERP9.0, MS Word, MS Excel, and MS Outlook.
EXPERIENCE
· Worked as Accounts Assistant at Leading Company, All Kerala Distributor of Jaquar Sanitary wares under the guidance of Leading Company - November 2012 –September 2013 date.
Job Responsibilities

·  Checking & Verifying of all Sales & Purchase bills with Tally ERP 9.0
·   Entering Vouchers in Tally ERP 9.0

·   Entering of Sales and Purchase invoices in Tally ERP 9.0

·   Preparation of P&L and Balance Sheet

·   Preparing Bank Reconciliation

·   Preparation of Sales Report

·   Submit monthly reports regarding the expenses and cash book balances.
·   Maintain petty cash book and authorize payments done by cash by making entries under appropriate account head of the book.

·   Preparation of Credit Notes and Debit Notes

·   Payment of TDS online

·   KeralaValueAdded Tax Return Filing 

·   Payment of Value Added Tax online

· Worked at Leading Company (Accounts & Tax Consultancy)  - May 2012 to October 2012.

              Job Responsibilities
·   Mainting Cash book and Day book 

·   File and maintain a record of various supporting documents sent and received by the organization for reconciliation purposes

·   Peparation of Bank Reconciliation Statement

·   Entering Purchase and Sales vouchers in Tally

·   Entering other Expense and Income in Tally

·   Maintaining ledgers of all Assets and Liabilities

·   Preparation of Balance Sheet and P&L 

·   Preparation of Credit Notes and Debit Notes

·   Payment of Value Added Tax online

PERSONAL ATTRIBUTES
· Dedicated, punctual and hard working.
· Active and determined.
· Accurate and Ambitious.
KEY STRENGTH

· To organize the matters and activities concerned.

· Assisting and supervising the client’s issues.

· Accounting ability
· Analytical and Problem Solving Skills.
PERSONAL DETAILS
Date of Birth
 : 02-05-1991
Age
 : 22 Yrs.

Sex& Marital Status
 : Male-single
Nationality
 : Indian

Currently Residing at
          :  Dubai,Uae

Current Visa Status 
 : Long Term Visit Visa (UAE)
Languages Known
 : To Speak – English & Malayalam

To Write                                                              : English, Malayalam & Hindi
