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CV No: 1115544
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
CAREER OBJECTIVE:

To create value for the organization I work in by my contributions of knowledge and skills coupled with my desire to learn experientially and upgrade myself in the corporate structure on a continuing basis. 

ACADEMIC DETAILS:.
	Course
	Board/University
	Month & Year of Passing
	Class

	T.Y. B.Com
	Mumbai University
	May 2009
	Second

	H.S.C
	Maharashtra Board
	February 2006
	Second

	S.S.C
	Maharashtra Board
	March 2004
	Second


OTHER QUALIFICATION:

· Diploma in Finance & Accounts in March 2011
WORK – EXPERIENCE:
Organization: Trading LLC.



October 2011 – Till Date
Designation : Accountant

· Experienced in  the modules such as Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules

· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, and Cash Flow statement.

· Experienced in preparing of weekly Bank, Cash positions and Cash Budget statement

· Experienced in managing the Fund Flow

· Experienced in preparation of monthly Bank Reconciliation statement 
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· Well versed in preparation of department wise Monthly Collection Report.
· Expertise in reconciliation of receivable & payables with their respective statements
· Expertise in dealing with banks for issue of Letters of Credit and Bank Guarantee and other various issues 
·  Preparation of monthly MIS Reports
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Strong in adopt new analytical approaches, tools & environment.
Logistics Experience:

· Procedure and Processing of Letters of Credit (Imports and Exports/Local and Overseas/Incoming and Outgoing)
· Corresponding with Suppliers and/or Banks for Amendment of L/C 
· Familiar in Customs Clearance

· Procedure and Processing of Documents for Imports

Organization: Angel Broking Ltd.




May 2010 – August 2011
Designation : Operations Executive

Profile: Back office operations 

· De - Materialization of shares.

· Corporate Actions such as Bonus, Rights, Splits, Buy-Back.

· Informing clients about Pay In / Pay Out shortages / Close out of shares and maintaining MIS of the same.

· Handling Client queries


Organization: Streams Call Centre




Jan 2010 – April 2010
Designation : Back Office Executive

Profile: Back office operations 

· Providing customer service through Chat and email..

· Handling In – bound queries pertaining to Digital cable

· Solving issues regarding internet support.

COMPUTER PROFICIENCY:

· Knowledge of MS-office Based Application
· Accounting Package – Tally ERP 9
· Typing speed: 35 to 40wpm
ACTIVITIES:
· Participated in plays and drama competitions at the school level and in church.
· Participated and won in School for Athletics.

LANGUAGES: 


· English, Hindi, Marathi, Malayalam
HOBBIES AND INTERESTS: 


· Riding bike, Watching movies, Solving Sudoku
PERSONAL PROFILE:

Date of birth

:
18th Feb, 1988

Nationality

:
Indian

Sex


:
Male

Marital Status

: 
Single

Visa status

: 
On Employment Visa

******







