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Objective: -    
To take a responsible position in the management arena & personal development by working in a learning environment that harbors & enriches my experience, so that I can contribute my part to the company to achieve the desired goal.

Professional Summary:
Two and half year experience in account and finance. Finding the current deviation in the current profit and giving solution to the client and achieve the desire goal. A keen communicator and team player with excellent leadership, analytical and problem-solving skills. Maintain the MIS report on daily and weekly bases. Highly organized and dedicated to a positive attitude. Self motivated and willingness to learn new skill.

Experience:



2.5 Years
Leading Company (New Delhi)
                                            
      Designation     :             Account Manager

      Duration         :             Nov 2012 To August 2013
Job Responsibilities:
· Maintenance of Books of Accounts computerized in tally.

· Analysis the sales report monthly.

· Prepare the sales forecasting report.
· Responsible for Preparation & maintenance of the MIS Reports on Daily, Weekly, & Monthly.
· Prepare the purchase Order on daily basis.
· Prepare the stock summary report on monthly basis and monitoring the tally same.
· Responsible for prepare the Budget analysis report.
· Prepare ITR and file the return.
· Maintaining Inventory Accounting and Monitoring for the same.
· Profit and Loss statement analysis on monthly bases.

GUPTA DUTT & ASSOCIATES.  (New Delhi)
                                            
           (Work As Account Executive)                   May 2009 – Jan 2010
· Day to day operations and vouchers entries

· Maintenance of Books of Accounts computerized.

· Preparation of Intercompany Reconciliations and Schedules.
· Responsible for Preparation & maintenance of the MIS Reports on Daily, Weekly.
· Maintaining Inventory Accounting and Monitoring for the same.

· Prepare the ITR and file the return of individual.
· Prepare the purchase Order on daily basis.
· Prepare the stock summary report on monthly basis and monitoring the tally same.
BLAZEFLASH COURIER CO. LTD.   (New Delhi)
                                            
        (Work As Account Executive)                   April 2008 - April 2009          

· Prepare the forecasting and Budget analysis report. 
· Day to day operations and trouble shooting. 

· Maintenance of Books of Accounts computerized.

· Preparation of Intercompany Reconciliations and Schedules.
· Responsible for Preparation & maintenance of the MIS Reports on Daily, Weekly, & Monthly.
· Maintain the voucher entry in tally ERP.
· Prepare the ITR of individual and file the return.
Professional Credential
· MBA Pursued with 63% (Finance/IB) from GNIT affiliated to Mahamaya Technical University, Noida in 2012.

Academic Credential
· B.Com from Shibli National College affiliated to V.B.S.P. University, Jaunpur  in  2007

· 12 th   Pass From DAV Inter College in 2004.

· 10th   Pass From DAV Inter College in 2002.
Personal Detail
Language Proficiency                         Urdu | English | Hindi
Visa Status                                           Visit Visa

Sex                                                         Male
Availability                                           Immediate

Marital Status                                      unwed
