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Qualification: M.B.A. Banking & Finance with B.Com.
Professional Experience:  09 years (Accountant & Computer Operator, Store Incharge, Manager Accounts) 
Profile Summary

A successful manager is the one who is able to get the strongest performance from his team. Most high performance managers have employed an executive coach during their rise to the top. One of reasons that this pattern is so prevalent is that a coach helps bring out the best in the manager.

Experiences


Manager Accounts: May-2012 to October-2013

VISION LIFE SCIENCES, MULTAN                                               


Job Responsibilities
* Maintain the records of HR 

* Daily, Weekly, Monthly, Quarterly, Half Yearly, Annual reporting to Chief Executive Officer and Head Office. 

* Management of Fixed Assets (Procurement, Transfer, Depreciation Calculation, Physical Verification. 

* Daily expense, Withholding Tax deduction and deposit in NBP.

* Inventory Controlling, Calculation of costing of product and determine the sales rate profile.

* Filing of Monthly Sales Tax Return and prepare the necessary documents related to Sales Tax Audit. 

* Supervision of the Accounts Department.

* Liaison with stakeholders (Employees, Clients, vendors, taxation authorities etc.)

* Prepare Final Accounts Income Statement & Balance Sheet
* Work in MS Office (Excel, Word, Power point, Access) Reporting system software packages

* Handle Banks & Cash flow transactions, Control & Manage store matters like demand & arrangements.

* Follow up the reconciliation of accounts with banks, vendors, customers etc. 

Manager Admin & Accounts : January-2006 to May-2012 

SOLEX CHEMICALS (PVT) LTD.                                               


Job Responsibilities
* Manage All factory Accounts. Arrivals, Returns, Productions, Consumptions, Transfers, Adjustments, Outwards, Third parties accounts and its inventory control. Also Manage filling, formulation, packing, Laboratory, inventory control.

* Management of Fixed Assets (Procurement, Transfer, Depreciation Calculation, Physical Verification. 

* Daily expense, Withholding Tax deduction and deposit in NBP.

* Calculation of costing of product and determine the sales rate profile.

* Filing of Monthly Sales Tax Return and prepare the necessary documents related to Sales Tax Audit. 

* Supervision of the Accounts Department.

* Liaison with stakeholders (Employees, Clients, vendors, taxation authorities etc.)

* Prepare Final Accounts Income Statement & Balance Sheet
* Work in accounting software Visual Basic, MS office.

* Handle Banks & Cash flow transactions, Control & Manage store matters like demand & arrangements.

* Follow up the reconciliation of accounts with banks, vendors, customers etc. 

-

Chief Accountant
: July 2001 to December 2005

ABCO TECHNICAL (PVT) LTD.                                               


Job Responsibilities
* All Import matters (Performa Invoice,  LC open, Documents Retired, Duty Payment, deal import matters with banks and clearing agent)
* Daily Expense, Withholding Tax deduction on salaries, Purchases and deposit in NBP Quarterly and also file return quarterly in Income Tax Circle.
* Handle branches Accounts weekly, Monthly, Quarterly
* Filing of Quarterly, Half Yearly & Annually Tax of Branches.
* Sales Tax, Preparing Purchase Register, Supply Register, Stock Register, Debit & Credit notes, Filing return and summary at every month.
* Monitoring Bank statements (Error finding & their rectification, reconciliation)

* Supervision of the Accounts department
* Liaison with stakeholders (Employees, Customers, Vendors, Taxation Authorities)
Accountant & Computer Operator
: February-1997 to June 2001                            
 ALLAH WASAYA INDUSTRIES LTD, MULTAN                                               


Job Responsibilities
* Handle complete records of Mills (Ginning Register, Stock Register, Purchase Register, and Excise Register).
* Weekly, Monthly reports to EADA (Agriculture Department) & Excise Department.

* Daily Expense, Withholding Tax deduction on salaries & vendors & deposit in NBP Quarterly and also file return quarterly in Income Tax Circle.
* Sales Tax, Preparing Purchase Register, Supply Register, Stock Register, Debit & Credit notes, Filing return and summary at every month.
* Monitoring Bank statements (Error finding & their rectification, reconciliation)
IT Skills & Chartered Accountants Training

· Microsoft Office, Windows 7, XP, 2000

· Accounting Software Expertise

· Tally

· Pinnacle ERP 
· Oracle

· Visual Basic

· Internet Explorer & E-Mail Applications
· 6 months training of Internal Audit at Sheikh Mahboob & Co. Chartered Accountants.
Personal Detail


Date of Birth:
08th September, 1975
Nationality:
Pakistani





Matric:  1991
D.Com.
1993

B.Com. 1996 
 M.B.A. 2003

