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	Profile Summary
	


A commerce master graduate with many years of experience in accounting and audit support services (back office support) with proficiency in Tally, Peachtree, QuickBooks, Focus reach and MS office. Highly motivated with good communication and interpersonal skills and also has undergone practical section on the basics of Construction, foreign exchange business including documentation of Import Export business.
	
	Work Exposure
	


· Maintenance of Manual & Computerized accounting up to Finalization

· Writing up of books and finalization of accounts of trading, manufacturing, service and nonprofit organization

· Preparation and maintenance of various registers like purchase register, sales register, journal register, stock register, cheque register, MIS reports, etc.
· Working with computer environment through Zeebras.ERP and Tally.ERP maintaining accounts of IPIX BPO,IPIX Solution and UAE Based energy Project company
· Bank Reconciliation Statement and Foreign Currency Valuation
· Maintained track of Accounts Receivables & Payables.

· Verifying and updating of day to day Stock details.
· Prepare and maintenance of Payroll and Other relevant Accounting works

· Depreciation and applying matching principles 

· Other GL functions including prepayments, provisions, accruals, PDC accounts reconciliations, cash and bank clearing account reconciliations

· Petty Cash Management.

· Proficient in Manufacturing Journal

· Preparation of Invoice, Packing list and Delivery Note.  

	
	Educational Qualification
	


· M.Com ( Master of Commerce) from M.K  University, TN, India

· B.com (Bachelor of commerce) from Calicut University, Kerala, India
	
	Technical Profile
	


· Tally 

· Peachtree

· Quick books

· Ms-Office

· Zeebras 
· Focus reach

I have undergone a practical section on the basics of Construction and Foreign Exchange Business including Documentation of Import Export business.
	
	Professional Accounting Training
	


Successfully completed a training in Manual and Computerized Accounting from the Institute of Professional Accountant (IPA),Kerala, an ISO 9001-2000 Certified Accountants Training Institute.

	
	Professional Experience
	


1.     Organization
 : Leading Company
        Designation 
 :  Accountant

        Duration

 :  1st Nov 2012 to December 2013
2.     Organization
: IPIX BPO Pvt.Ltd    (Group entity of Morison Menon Chartered 
                                      Accountant Dubai-www.morisonmenon.com)
         Designation        : Junior accountant  Cum Audit associates
         Duration

: 1 July 2010 to 31 Oct 2012
3.     Organization
: Erakkodan agencies and Tile emporium


         Designation        : Accounts assistant
         Duration

: 1 June 2009 to 30 June 2010
Attend an extensive training in the most popular Accounting Software, Tally ERP 9, Focus reach Peachtree 2007 and Quick Books 2006 and Focus reach.

	
	Responsibilities 
	


· Managed the overall accounting activities including preparation of Cash/ Bank Book, General ledger and ensuring bank reconciliation.

· Prepare invoice and packing list for export

· Maintaining Account Payable & Account Receivable 

· Prepare and maintenance of payroll 

· Administrative works.

· Ageing analysis

· Prepared balance sheet, profit and loss statement and other reports to summarize current and projected company financial position.

· Documentation of Export

· Preparation of manufacturing journal
	
	How Can I Contribute In Your Company
	


By mint hard work and the sincerity. I will contribute my very best for the progress of our  organization.

	
	Objectives 
	


To work in a competitive and challenging work environment and to contribute to the best of my ability towards the growth and development of a progressive company. To fully utilize my interpersonal and academic skills to pursue a challenging and rewarding career. 

	
	UAE Based Work  
	


Experience in simpler task on audits including setting up on Audit files, preparing financial statements, data analysis and Accounting Duties of UAE based following companies under Morison Menon Chartered Accountant Dubai
· Manufacturing and Trading
· Real estate and Property Management Company
· Audits and MIS Financial analysis
· Exports and Construction
· Tally, Quick Books, Peach tree, Zeebras ERP and MS excel Used Accounting 
	
	Personal Profile
	


Date of Birth


: 05-Feb-1989
Sex



: Male
Marital Status


: Single
Visa status


: Visit Visa
Languages


: English, Malayalam, Hindi
