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ASHWIN
Accountant
Al Karama, Dubai, UAE

Email: ashwin.189776@2freemail.com
Objective 
To pursue a challenging position in a progressing and dynamic organization that allows me to apply and enhance my knowledge and recognize my contribution to the growth of organization.
Educational Qualifications

· B.Com  (University of  Mangalure)
Competencies include…
	Receivables & Payables
	Credit Control
	Petty Cash Management

	Bank Reconciliations

Office Management 
	Sales & Purchase Orders

General Ledger
	Payroll

Intercompany Reconciliations

	
	
	


             PROFESSIONAL EXPERIENCE

1. Despec Mera FZE (Distribution co, )  &  Supplies Store llc (Retail )                                                                                                                        Department :-  Accounts                                                                              Designation  :- General Accountant (Payable )                                                                                                           Duration       :- Feb 2016 to Present
Responsibilities: -
· Supervise the whole range of Accounts Payable, Receivable         Preparation
· Checking of Sales invoices, Purchase Invoices, Banking transactions, Cash transactions, accruals and provisions posting.  (AED,USD, KWD,LB,EUR, GBP,SAR)
· Preparation of Customers balances report.

· Prepare day to day bank transactions & day to day cash transactions reports.

· Responsible for daily funds position, receivables position & reporting to Finance Manager

· Control petty cash; prepare render accounts of individuals & departments
· Preparation of Leave settlement, final settlement ,gratuity calculation. 

· Monthly service invoice entering in system and file as per accounting number. 
· Prepare and review, revenue, expense, payroll entries, Invoices and other

Accounting documents

Take caring all braches Payable and Receivable ( Jordan, Lebanon, Qatar, Kuwait, Tanzania, Turkey, Kenya )   

Bank Facility Handling:-
· Handling of Letter Of Credit
· Handling of Trust Receipt And Invoice Discounting Facilities
· Handling of Cheque Discounting Facility.
2.  Excellence  Hotel Supplies L.L.C(Trading co) & Tajmahal group of Restaurant( Service co)   Dubai U A E                                                                                                                            Department  :-  Accounts                                                                        Designation   :- Assistant Accountant,                                                             Duration        :- Nov 2013 to Jan 2016                                                                                                    

Responsibilities:-
· Posts customer payments by recording cash, checks, and credit card        transactions.

·  Updates receivables by totaling unpaid invoices

·  All kind of support for office requirements.

·  Record all the cheque & post payment

·  Maintain listing of accounts Receivable & payable

·  Maintains accounting ledgers by posting accounts transaction,

·  Verifies accounts by reconciling statement and transaction

·  Data enter invoice for payment

·  Manage the weekly cheque run

·  Summarizes receivables by maintaining invoice accounts; coordinating            monthly transfer to accounts

·  Receivable account; verifying totals; preparing report.

·  Receive payment by cash & check.

·  Managing petty cash transactions.

·  Prepares daily bank deposit.

·  Organizes and maintains up to date financial records.

·  Provides monthly financial and management reports.

·  Protects organization's value by keeping information confidential.

·  Updates job knowledge by participating in educational opportunities.

·  Maintains records by microfilming invoices, debits, and credits.

·  Preparation of employees salary, SIF file for transferring through  WPS and  maintaining  staff   leave, medical, visa records

3 PNB Metlife india insurance co.Ltd (Karnataka Bank)
                      Duration       :-  12th oct ,2011 to 01St Apr, 2013           
· Working as “Channel Sales officer”
· Re-designated as” Financial Planning Consultant-Bancassurance”
· Certified as” Star performer” for my exemplary performance for the period                             Dec,2011 by contributing highest cases,
·  In-depth Involvement in Marketing, Accounts and Commercial functions.

·   MIS Reporting for the business on a daily/weekly/monthly basis. 

·   Analyzing, improving and implementing internal controls.

· Give the details  to customer about Banking (Like Saving A/c, Fixed deposit, Internet banking and bank Insurance).
4 CA. RAGHUPATHI  S BHAT - Chartered accountant 

            Auditing Firm                                   
     
2nd Apr ,2013 To 2nd Oct, 2013

                Worked for a Chartered Accountant Firm, as an   “Audit Assistant” and having experience in Interim Audit, Statutory Audit and Tax Audit & finalization of accounts the  for following  categories of f Companies
· Rich experience in basic accounting duties, book closure and finalization of accounts. 

· Handled Tax Auditing, Company Auditing.

· Bank Accounts, Co-Operative Society Auditing, Company & School Auditing
Computer Competency

· Diploma in Computer Application (windows 98, ms word , ms excel, PowerPoint, ms dos, internet) 

· SAP, Tally 9.1,  IDS, Wings Accoun,. Comrade, 
.Co-Curricular Activities and Achievements.

· Participated in Mime show, skit and won several awards .
· NSS National camp, Jammu & Kashmir.
· Rajya puraskar ( The bharath scouts and guides). 

Languages Known                                                                                                       English , Hindi, Kannada (Speak, Read, Write)

Personal Details
 Name 


 :  Ashwin     
 Visa Status                 :  Employment visa, 
 Date of Birth

 :  20 /09/1990 

     
 Sex                              :  Male
 Nationality           
 :  Indian                        
 Marital Status           :  Single 
 

I hereby declare that the information stated above is true and to the best of my knowledge
                                                                                              (ASHWIN)

