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Career Objective

To become a professional and be  a  part of an organization that exploits my potentials to the fullest, to put my skills to best use, managing higher responsibilities  and contributing to the success of the organization, proving my passion for work and excellence, and hence grow along with it .

strengths
         Optimistic, good organizer, confident and honest and good administration skills.

Accomplishments
	· Rewarded as best performer in highest production with nil errors and volunteers activities in my previous job
· Achieved the highest targets which was a remarkable achievement for the first time in our company
· Topped in School in Accountancy
· Topped in College. 
· Passed with distinction my final year 
· I was rewarded as best performer award in my previous job.


	WORK EXPERIENCE

	Leading Company,
INDIA.

Feb 2012 /  July 2013
Responsibilities 

· Maintaining records of customers obtaining loan from our company
· After obtaining approval disbursed, loans to the customer in line with the company’s objective to increase production

· Worked on Arrear and disbursement reconciliation’s
· Carried out duties of other colleagues in their absence
· Knowledge of sticker generation and dedup



Educational Qualifications:
	Degree
	Specialization
	University
	Year of Completion
	%

	Bachelor’s Degree
	Commerce
	University Of Madras


	2011
	79


IT Skills
· MS Office: Word, Excel and PowerPoint 

Tally 9

Personal Details



                    Marital Status                                                              
 Single

                           Date of Birth                                                           
 16.6.1989

                     Nationality
                         Indian 

                     Religion:
                         Hindu

                     Gender                                                                      
 Female
                            Visa Expiry Date                                                               16 Jan 2014
                            Visa status                                                                 
 Visit

                           Languages Known
                        English, Tamil, Hindi
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