Muhammad


Email: muhammad.190387@2freemail.com 


Professional Summary
_____________________________________________________________

A very hard working, Analytical, Flexible to work in multicultural environment & Deadline oriented Finance professional (ACCA Member) with 4 years of experience. I am eager to achieve excellence in the field of Finance & Accounts by working in a dynamic organization & exploring new techniques/processes/procedures.

Skills
_____________________________________________________________

· Financial Reporting

 
SAP ERP(Enterprise Resource Planning)

· Budgeting




Quick Books

· Accounts operations Professional

Self-Motivated

· Cash Flow Analysis


Strong Communication Skills

· Document coding familiarity

Management Skills

· Accounts Reconciliation


Superior attention to detail

Experience History
_____________________________________________________________

Sea Shore Metal Works LLc (8.6.14 – To Date)
· Prepared Monthly & Annual Financial Statements (SOFP, SOCI, SOCIE, Cash Flow) and get them audited from external auditors.

· Modified a comprehensive financial reporting package to reflect growing organizational complexity.
· Maintained integrity of general ledger & chart of accounts.

· Compiled general ledger entries on a short schedule with nearly 100% accuracy.
· Analyzed & Validated accounts transactions by checking their approval/justification/authenticity/budget limit.
· Maintained & Followed up A/R & A/P accounts to check their aging & credit limits and streamlined their payment schedule.

· Maintained Asset register for addition & disposal of assets and calculated depreciation for corporate reporting. Conducted annual stock taking & maintained inventory register.

· Handled customers & Suppliers LC and carried out monthly banks reconciliation to incorporate unresolved differences.

· Prescribed Policies/procedures/controls for preparation & adherence of departmental & overall company budget.

· Created periodical reports comparing budgeted costs to actual costs and suggested budgetary changes to increase company profits.

· Cooperated with engineering dept. to verify that quality standards were met.
Parazelsus Pakistan (PVT) Ltd. (28.12.13 – 17.5.14)
· Reconciliation of GRN & Invoice from 13 branches all over the country.
· Assistance to Finance manager in preparation & filing of tax returns and maintenance of asset register.

· Liaison with external auditors for reconciliation of entries/reports & provision of required documents/records.

· Banks reconciliation.

· Assistance to Accounts payable accountant.

Saqlain & Co. (1.1.13 – 20.6.13)
· Accounts receivables schedule & ageing reports. 

· Petty Cash Management.

· Check on day to day expenses to ensure their adherence with permissible limits.

· Maintaining books of accounts and assistance in preparation of financial statements.
Education
_____________________________________________________________

Degree

         Specialization
 
       Institute 
          Passing Year
ACCA (Member) 
       Advanced Financial 
      ACCA (UK)        2012

       Management, Advanced
       Audit

Bachelors in Arts
       Economics

      University of       2010

      Karachi Pakistan
    

Diploma in Business      Advanced Accounting     ACCA (UK)        2012

& Advanced Accounting

Professionalism & Ethics
Business Ethics            ACCA (UK)        2012

Module

Personal Information
_____________________________________________________________
Driving License






Languages





English, Arabic, Urdu

Marital Status




Married

Date of Birth




25.09.1987

