CV No: 1142766
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
OBJECTIVE:
I am looking forward to occupying a responsible position in a suitable and dynamic environment that would lead to fulfillment of both corporate and personal goals.  Interested in facing new challenges and new ventures where knowledge, skill and environment together can contribute to better achievements.
PERSONEL STRENGTHS / THRUSTS: 

· Good interpersonal, written, and oral communication skills.
· Experience in managing team size of 30 members. Ability to articulate and compare alternative approaches

· Always been a learner with positive attitude towards learning and percolating it through the team.
· Team work and managing potential. Willingness to learn and adoptability.

· Being a team leader, come up with solutions when team really needs a breakthrough.

· Growth, commitment, and professionalism. Integrity towards the organization; its norms, values, beliefs, and policies. Confident of being successful. Rely on extensive experience, judgment to plan, in accomplishing goal.

EDUCATIONAL ATTAINMENT:  
Bachelor Degree (B.Com).
TECHNICAL SKILL SET
          Languages:
Tally 7.2, ERP 9.

           Packages:
 MS–Office, Oracle, Internet, html, access, multi-media etc.
PROFESIONAL EXPERIENCES:  

	
	Designation 
	Duration

	.
	Accountant-cum-Sales In charge
	Feb 2008 to date


Job Responsibilities 
· Responsible for all sales reports and other various reports.

· Preparation of Bank Reconciliation Statement. Preparation of Sales & Purchase Vouchers.
· Liaising with clients and customers regarding payments and check clearances.
· Reconciliation of Debtors & Creditors ledger. Sound Knowledge of TDS, TCS, VAT, CST, Excise, Income tax, Service tax Ad Tax, MIS Report & Payroll etc. Coordinating with Accounts and Purchase departments on regular basis. 
· Motivating and managing the team to achieve targets on time. Fixing the target and helping in achieving the same. Interacting with the Clients. Travelling frequently to various regions on official purpose.

	Employer/ Company
	Designation 
	Duration

	Copier Techno System Bangalore -  India (Authorized Channel Partner for CANON Co.)
	Warehouse Incharge cum Accountant
	Apr 2002 to Dec 2007


Job Responsibilities 
· liaising with customers, suppliers and transport companies;

· planning, coordinating and monitoring the receipt, order assembly and dispatch of goods;

· the efficient utilization of space and mechanical handling equipment, ensuring quality, budgetary targets and environmental objectives are met;

· having a clear understanding of the company's policies and vision and how the warehouse contributes to these;

· coordinating the use of automated and computerized systems where utilized;

· responding to and dealing with customer communication by email and telephone;

· keeping stock control systems up to date and ensuring inventory accuracy;

· planning future capacity requirements;

· motivating, organizing and encouraging teamwork within the workforce to ensure productivity targets are met or exceeded;

· producing regular reports and statistics on a daily, weekly and monthly basis;

· maintaining standards of health and safety, hygiene and security in the work environment, for example, ensuring that stock stored safely;

	Employer/ Company
	Designation 
	Duration

	Mahaveera Rice Industry
	Accountant 
	Jan 92 to Mar 2002


· Responsible for all sales reports and other various reports.

· Preparation of Bank Reconciliation Statement.

· Preparation of Sales & Purchase Vouchers.

· Liaising with clients and customers regarding payments and check clearances.
· Reconciliation of Debtors & Creditors ledger.

· Sound Knowledge of TDS, TCS, VAT, CST, Excise, Income tax, Service tax Ad Tax, MIS Report & Payroll etc. 
· Coordinating with Accounts and Purchase departments on regular basis.
· Motivating and managing the team to achieve targets on time.

· Fixing the target and helping in achieving the same.

· Interacting with the Clients.

· Travelling frequently to various regions on official purpose.
PERSONAL INFORMATION:
BIRTH PLACE
: Bannur, INDIA

BIRTH DATE
: 01.07.1970
RELIGION
: ISLAM

CITIZENSHIP
: INDIAN

MARITAL STATUS
: Married, Two kids 
SEX
: Male

LANGUAGES KNOWN
: ENGLISH, URDU, HINDI, KANNADA

 (Can read & write Arabic and Persian)

Visa Status:         Visit Visa  [image: image1.png]
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