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Kaveeshma
CAREER OBJECTIVE

A challenging position in an organization that can utilize my skills in Finance and Accounting Management, effective use of my expertise, knowledge & abilities which I have acquired though my experience and certifications.

career summary
Highly accomplished, versatile& respected professional with a year of experience in Auditing and Accounting, I am able to work with team to resolve problems. Extensive knowledge in various accounting packages, applications and software.

​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_______________________________________________________

CAREER HISTORY
Co., Chartered Accountants
Mangalore, Karnataka, India

Audit Assistant cum Account Assistant (2012 TO 2013 MAY)
· Assisting with Auditor in Auditing and preparing Audit Report.

· Providing active support of monthly GL reconciliation on assure net system.

· Maintaining Cash and bank Book. 

· Providing accounting support for preparation of Monthly Receivable and Payable Statement and ensure proper aging of receivables and payables analysis required.

· Responsible of all administration work related to the office.

· Taxation and tax return file and preparing daily reports.

· Maintaining system of accounts & keep records on all company transaction.

· Handling incoming calls and coordinating with clients

· Data entry’s for all account related works. Maintain all files and Correspondence,

· Assisting with Senior Auditor for preparation Monthly P/L Account and Balance Sheet for clients Accounts.

________________________________________________________________________
Educational Qualifications
Bachelors’ Degree in Commerce (2007-2010)

Poorna Prajna College, Udupi Mangalore University.Karnataka, India with a specialty– in Finance and accounting (Taxation/cost Accounting/Financial Management/Auditing).
	EXAMINATION

PASSED/APPEARED
	NAME OF THE INSTITUTION/UNIVERSITY
	YEAR & MONTH OF

PASSING
	Grade/

Class

	B.com
	Poorna prajna college, udupi MANGALORE  UNIVERSITY
	2010
	II

	PUC



	Poorna Prajna p u college,udupi
	2007
	I

	X(SSLC)
	S.V.S high school    ,katapady
	2005
	I


computer skills

Diploma in information technology

· Tally 9.0 VAT Enabled
· Well versed with Microsoft Office – MS Windows, MS Word, MS Excel, MS Access, PowerPoint, Internet, Html and Multimedia.
· Photoshop Adobe 7.0

(Manipal Institute of Computer Education (MICE), Mangalore, India.)

personal Details

nationality                   : Indian
Date of Birth                : 16th March 1990
marital status             : single
language known         : english, hindi, KANNADA
leisure                               : music, reading
visa status                : visit visa 
professional references

_____________________________________________________             available on request

Declaration:

I hereby declare that the particulars given above are true and correct to the best of my knowledge.

