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Finance focused individual having over 10 years of UAE experience in the field of accounting delivering error free statement of accounts, P/L reports, Payroll, Account payable and receivables on time while maintaining confidentiality throughout. Trustworthy, ethical and highly motivated individual focused to organization growth.
Education and Development

Master of Commerce





April 2002

Jamal Mohammed College, Trichy, Tamil Nadu, India
Bachelor of Business Administration



April 2000


Khadir Mohideen College, Adirampattinam, Tamil Nadu, India
Key Proficiencies
· Accounting

· Corporate finance

· Reporting Skills

· Payroll Accounting

· Internal/External Audits

· Month-End Journal entries
· Deadline-Oriented
· P/L Reporting

· Invoice Management

· Time Management

· Balance Sheet/Bank Reconciliation

· Cash Receipts Management
· Budget Coordination

Experience
Executive ACCOUNTANT:     Jengan L.L.C (INCLUDING branches in dubai, al ain, al quoz and fujairah)
Nov 2013- present

· Initial checking of requests for payments
· Prepare & maintain cheques after receiving approved MRFs by Finance Manager and releasing them
· Maintain supplier accounts
· Prepare audit schedule in relevance to Finance manager’s  work area
· Check manually vouchers of courier services / water & electricity bills, allocate them and prepare MRFs
· Enter all payments relevant to expenses into the system
· Handling all suppliers payment
· Handling Petty cash of all branches
· Preparing of JV & Cost allocation to each division
· Reconciliation suppliers statements with respect to our statement of account
· Recording all General expenses in system
· Co-ordinate in Annual Stock Count
· Co-ordinate with external auditors
· Helping Finance Manager in finalization of monthly Trial Balance assuring nothing is pending which need to be adjusted in system
· Any other tasks related to the field of work as and when required
Senior Accountant:
Salwa general Trading L.L.C
Nov 2011 – Oct-2013
· Updating day-to-day cash and credit sales

· Reporting weekly bank balance, outstanding debtors and creditors 

· Maintaining day-to-day stock balances

· Maintain Books of Accounts, such as Debtors, Creditors, Payroll, PDC, Sales & Purchases

· Research financial information for audit purposes and financial reporting

· Interact with internal and external auditors in completing audits
· Handling all Accounting Receivables and Accounting Payables
· Preparing requirements for bank guarantees , letters of credit and other bank related requirements

Senior Accountant:
Beeline L.L.C. & Bright Cell Telecom L.L.C

Jan 2008 – Jun 2010

· Preparing the Daily Cash Reports, Bank positions and Bank reconciliation statements
· Maintain Fixed Assets Register and depreciations 

· Establish, maintain, and coordinate the implementation of accounting and accounting control procedures
· Monitor and review accounting and related system reports for accuracy and completeness
Senior Accountant:
Micro Building Cleaning and Security ServicesL.L.C.
Nov 2002 – Jul 2007

· In-charge of all accounting aspects of general insurance, life insurance and medical insurance

· Looking after all administrative activities like attendance, leaves & salary

· Handling Receivables, Payable and Bank Accounts.

· Debtors aged statements, overdue follow up and debts collections 

· Coordinated with internal and external auditors in finalization of group company’s accounts

· Prepare Payroll for 500+ employees monthly on timely basis

· Manual and computerized accounting up to finalization and monthly and yearly trial balance

· Cash flow, Fund flow and Profit / Loss Statement and Balance Sheet

· Preparing all Financial Reports to management
· Daily cash and Bank position

· Analyse financial records and report and make adjustments as needed

Accounting  Softwares  

· Tally ERP 
· Peach Tree
· Pact

· Gallant

· MS Office, MS Outlook, Excel
· Oracle

Expert in handling all sotwares
Other Details
· Languages: English, Hindi, Tamil, Malayalam
·  Valid UAE Driving license  ( having own car)
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