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Objective: 

Seeking a long term opportunity in a growing and reputed organization that provides stability and growth to the organization and me as a medical transcription professional/medical secretary/patient representative or in medical record department by utilizing and enhancing my present work experience as a medical transcriptionist-editor/proof reader.
Key Skills: 

· Deep knowledge of anatomy, physiology medical terminology with various medical specialties. 

· Ability of working and communicating in a cooperative and positive manner with management, and colleagues. 

· Strong ability of understanding diverse accents, dialects and varying dictation styles. 

· In depth knowledge of medical transcription procedures, guidelines and practices. 

· Well versed with taking dictation, operating transcription equipments etc. 

· Excellent verbal/written communication skills.

· Rapid adaptability to new locations.
Professional Experience: 

· Post: Medical Transcription Editor 
Organization: Nuance Transcription Services India Pvt. Ltd. (HQ: Burlington, MA)
Duration: July 2011 – March 2013

· Post: Medical Transcription Editor 
Organization: MedScribe Communications India Pvt. Ltd. (HQ: Los Angeles) 
Duration: April 2006 – June 2011

· Post: Medical Transcriptionist  
Organization: MedScribe Communications India Pvt. Ltd. (HQ: Los Angeles)
Duration: Dec 2005 – April 2006 

· Post: Medical Transcriptionist  
Organization: Ida Med Tech  Duration:  March 2004 – November 2005

Roles and Responsibilities: 

· To transcribe and edit recorded material, which includes discharge summaries, history and physical, operative reports, physician letters and notes, rehabilitation, and autopsy reports.

· Maintaining logs of incoming dictation, medical procedures and transcription records.

Educational Qualification: 

Diploma In Business English – Business Training Limited, Manchester, England.
Languages Known:
English, Urdu, Tamil, Hindi & Arabic  


Religion:

Islam
Date of Birth:

01/16/1969
