

CV No: 1169010
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
PERSONAL PROFILE:
· Visa Status:

Visit Visa

· Date of Birth: 

16th Oct, 1990
· Nationality:

Pakistanian
· Marital Status:

Single

MISSION:
To work and grow with a prestigious organization that offer growth opportunities for professional advancement, where people with vision are mattered, and where talent is considered as competitive edge over competitors.
VISION:
To create identification throughout the world by my work and by utilizing all available resources.
ACADEMIC QUALIFICATION:
· Matriculation                                    

(2007)
· F.G Boys Higher Secondary School Rawat, Islamabad
· Subjects:    Math, Physics, Chemistry, Computer Science
· I.Com                                            

  (2010)

· F.G College of Commerce H-8/4 Islamabad.
· Subjects:  Accounting, Economics, Commerce
· B.com                                       

   (2012)

· University of Punjab Lahore
· Subjects: Accounting, Business Law, Income Tax
EXPERIENCE :
· BANKING:

Two month internship in general banking from Bank  Ltd DHA Branch  Islamabad.        


Started from 5th  November to 31st December  in  Bank  Alfalah Ltd.

· ACCOUNTS:

One Year experience in Furniture Company as Accountant.

Started from 5th Jan 2013 to 25th Dec 2013.
Job Description:
· Data Recording
· Prepare Journal Voucher
· Cheques Printing of Parties
· Prepare receivables reports
· Prepare Reports for Audit Purpose
· Check and balance of cash transaction 
· All Payments Checking with documentary support
· Correspondence with government Departments and banks
· Preparation of salaries of staff, faculty and visiting faculty
· Ensuring of cash receipt and payment and daily reconciliation
· Managing, controlling, monitoring and receiving the performance of account personal
COMPUTER LITERACY:
· Microsoft Office
· Adobe Photoshop
· Communication by email
· Basic Computer Hardware & Software  

SKILLS:
· Good command over business related communication

· Self-confident, hard-working and result oriented

· Proactive to do work in challenging environment willing to accept responsibilities.

· Good command on English, Urdu.
EXTRA CURRICULARS:
· Playing Cricket.
· Traveling.
REFERENCES:
 Reference will be furnished on demand[image: image1.png]



