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Position applied for:Administration, Procurement or any Supervisory level
Objective :

Seeking a position in a company where I can utilize my maintenance management experience in order to better serve customers, help the service department operate safely and efficiently, grow in the company and learn new things.

Qualifications Summary

· Costumer oriented, individual, loyal and dedicated person driven to succeed in any position. 

· Excellent knowledge of principles and practices of employee supervision, including work planning, assignment and review and the training of staff in work procedures. 

· Extensive knowledge of policies, procedures, equipment, materials and supplies related to the construction, operation, maintenance and repair of facilities and infrastructure 

· Knowledge of techniques for effectively dealing with a variety of individuals from various socio-economic, cultural and ethnic backgrounds, in person and over the telephone. 

· Exceptional organizational and time management skills with attention to detail. 

· Strong principles and practices of supervision.   

Education

· Diploma in Electronics and Telecommunication Engineering[D.E.T.E] HINDUSTAN UNIVERSITY, Chennai, INDIA
· BSc Electronics, S.R University, Karnataka , INDIA

Additional Qualification

· PG Diploma in HSE (Health safety and Environment)UIET
· Diploma in Computer Applications. B tech soft Technologies

· A/C Refrigeration Course. TATTI

· Advance Diploma in Computer Hardware Maintenance. SiSi Academy

· Electrical Technician, license. ITI

· A/C Refrigeration Course. TATTI

· Time Management 

· Fire Safety & First Aid Training. TATTI
Additional Skills

·  Operating System  :    MS-Office ( Word ,Excel, Power point) Win xp, Win 7

· Languages            :    English, Hindi, Malayalam and Tamil
·  Reference                :    Will be provided on request.

Additional Details

· Visa Status :    Visit visa
Experience Summary
 (Hospitality)






AUG ‘10- to- May-2014

Dubai-(U.A.E) 

Maintenance Supervisor
About India Club: India Club is a nonprofit sharing organization run by a Board of Trustee's Last 50 Years. It’s a first Club anywhere to be awarded ISO 9001:2008 and14001 accreditation by Lloyds' Register Quality Assurance. India Club, Dubai has also won the prestigious Dubai Quality Appreciation ProgrammedAward inthe Tourism sector for the year 2008. In addition, India Club is also a proud member of the Dubai QualityGroup (DQG)and Dubai Service Excellence Scheme(DSES). The Club provides its 6500 members with top class facilities in the field of Sports, Social Amenities, Entertainment, Recreation and promotion of Business.

Key Functions:
· Provided strong leadership and technical expertise to maintain existing procedures and continuously improvement.

· Resolved maintenance problems.

· Recommended measures to improve conditions and operations of machines and equipment.

· Maintained records and tracked work orders, spare parts and maintenance history of equipment and more through computerized system.

· Designed and documented manuals to simplify work for future maintenance departments..

· Repaired/replaced equipment to ensure proper functioning

Job Responsibilities

· Prepare the daily Maintenance Report both in computer and manually.

· Posting of Maintenance data Sheet for all out let areas.

· Follow-up the 28 AMC Companies through mail & phone.   

· Prepare the Daily Maintenance defect report & submit to the General Manager.

· Maintaining of MEP materials & stock Details.

· Follow up the quality control procedure.

· Planning and rectification of MEP works.

· Handling the Maintenance of MEP works in 33 double bed room flats in international city.

· Prepare the L.P.O, Quotation, Invoice, and Service documents & reports through mail& Fax.

· Purchase a material or new work order to collect comparative quotations from different companies.

· I will be responsible to arrange for the supply, materials as required by the Department.

· Preparation of specifications, tenders and schedules; obtaining and negotiating prices; obtaining quotations and placing orders and processing invoices.

· Pre purchase, post purchase, pretendering, order acceptance, guarantees, expediting, payment certification and order closures will also be the part of my responsibility. 

· Ideally I have Diploma in Electrical/Mechanical with 5-10 years experience in MEP field. 

· Technically I will be fully aware of Procurement module and MS office

· Excellent Negotiation skills with Comparison Details.

· Prepare the maintenance documents for I.S.O auditing and internal auditing.

· Assure specified quality of materials to purchase.

· Prepare the material stock details once in two months and report to the General Manager.

· Prepare the purchase requisition, job requisition reports and submit to the General Manager for approval.

· Prepare the work schedule for preventive maintenance report to the AMC companies.

· Handling the Main entrance Automatic Glass Doors with DORMA middle east.
· Handling all type of projectors, audio video systems, intercom phones.

· Handling the 48CCtv,DVR,TURNSTYLE,PAGINGMACHINE,FAX MACHINE& PRINTERS

· Handling Fire alarm, smoke & Heat Detectors, Hose reel & Fire Extinguisher 

· Handling the swimming pool water pump system through Belhasa projects.

· Handling the Gas Detector system & automatic sensor system.

· Handling the Split ac, window ac, chiller, HVAC systems maintenance through Al-shirawi.

· Emergency Situation direct contact with D.E.W.A, DCD, Dubai police, DUBAI MUNICIPALITY.

· During the Events Time Prepare the First aid & Safety precautions, continually improvement in all action.

· Analyze the member’s complaints and take action to prevent and submit the report to the Concern Dept.

        As a team leader in fire fighting for cordon party, firefighting party, salvage party & evacuation    

In charge.

Company:4.         

Venus engineering & construction

Location: Madurai, India

Designation: Technical in charge 

Duration: 11-May-2006 to   07-feb-2010

Job Responsibilities:

· Verify the site measurement with drawings & maps

· Establish inspection / quality plan and document procedures
· Assure specified quality of materials to purchase

· Continue Improvement in all action.

· Prepare the building plans, site maps & documents for clients

· Man power management

· Maintaining the muster roll/ timesheet for the workers.

· Analyze the customer’s complaints (electrical, plumbing, mechanical, civil)

· And take action to prevent and submit the report to the customer 

· Contact with government authorities & private contract companies

· Follow up the ISO rules regulations for approved companies

· Co-operate with contract escalator companies & fire equipment companies

· Arrange the approved documents from government 

· Authorities to the contract companies

· Issued the building stability certificates to the factories & small industries
Company:3.    

   Venus Electronics & Communications
Location: – Madurai, India

Designation: Senior Technician
Duration:  13-apr-2003 to 27-mar-2006

Job Responsibilities

· Multimedia and digital electronics sales & servicing 
· Desk top Computer hardware servicing, assembling and troubleshooting

· Technical complaints from the customers are rectified within 24 hrs.

· Maintained the daily logistics report and submit to the accounts department.

· Communicate and co-operate with service technician’s team

· Analyze the Customer complaints and solve the problems with team members

· Maintained the data sheet for customer’s complaints &suggestions.

· Responsibility of updating files, producing reports as needs by clients or   
· customer

· And also takes hard copy of the reports or documents as required by  
· Customers.
· Responsibility of taking the back-up and maintenance of data which are very 
· Vital for the organization.  

· Assembling and dissembling of any pc
· Prepare and recommend hardware and software upgrade installation
Company: 2. 

                        NITHILAM [Nokia care]
 Location: Madurai, India
                        Designation: Technician
                        Duration: 11-Nov-2001 to   07-Mar-2003

Job Responsibilities:

· As a Service technician
· Repair & service all the digital electronics instruments with senior instructions

· Prepare the list for daily finished job reports to the manager

Company: 1. 

  Hindustan Institute of Eng. Technology
Location: Chennai, India

Designation: Lab Assistant [electronic]

Duration: 06-july-1999   to 26-sep-2001

Job Responsibilities:

· As a electronic lab instructor to teach the basic electronics to the 1st semester    

Students.

· Explain the practical classes to the students.

· Prepare the question paper for monthly examinations

DECLARATION:

I hereby declare that to the information furnished above is true the best of my Knowledge and   belief.

