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Objective
Pursuing a challenging position in a dynamic organization in the field of Accounting, Audit and Finance whereby I could use my skills to contribute towards the achievement of goals and objectives of a progressive and result oriented organization.
Professional Experience  [2 years]
· Audit Assistant

[Jan-13 To  Nov-13]
Key Responsibilities
· Performance of internal audit procedures on different areas of financial statements and review of work performed by other team members. 
· Review of Accounting and Internal Controls Systems used by different clients. 
· Application of new technical pronouncements and identifying areas of potential risk
· Obtaining an understanding of accounting and internal control system.
· Obtaining sufficient appropriate audit evidence through substantive and analytical procedures and physical stock counts.
· Prepare clear and concise working papers that have precise conclusions and follow documentation standards.
· Check accuracy of financial statements and trial balance prepared by management.
· Ensuring the compliance of codes of corporate governance and International Accounting standards.
· Assistant Accounts at Sharif Group of Companies

[Jan–12 To Dec-12]
(Accounts and Finance Department)
Key Responsibilities
· Helping Chief Accountant in preparing Chart of Accounts.
· Reconciliations of Accruals and GL.
· Preparing monthly Bank Reconciliation.
· Booking of inter-co supply invoices.
· Booking of Debit & Credit notes.

· Records, classifies and summarizes financial transactions and events in accordance with generally accepted accounting principles.

· To manage the outstanding receivables falling due and contact customers before the balances become overdue to confirm payments. Assist with preparation of budget and forecast.

· Bank entries – receipts and allocation.

· Recording of supplier invoices.

· Reconciliation of Customer accounts.

· Rolling out Weekly Revenue Recognition report to the demand team.
· Liaising with the sales and accounting teams to resolve outstanding queries.
· Helping Chief Accountant in Month end reporting and account reconciliations.
Professional Qualification
Associate Chartered Certified Accountant (ACCA)


[Finalist] 

Centre of Financial and Excellence (CFE), Lahore

Certified Accountant Technician (CAT)



[February-10]
Centre of Financial and Excellence (CFE), Lahore

Personal Skills
· Leadership Skills, Self-Motivated, Initiative, High level of Energy
· Excellent Communication and Analytical Skills

· Decision Making, Critical Thinking, Planning and Organizing

· Ability to learn very quickly

· Tolerant and Flexible to different situations

Computer Skills

· Microsoft Office
· MS Excel

· MS Word

· MS PowerPoint

· MS Outlook
· Oracle (ERP) 
· AP (Accounts Payables)
· AR (Accounts Receivables)
· Financials
Personal Information

· Date of Birth           10th December, 1989

· Marital Status         Single

· Religion                    Islam
Areas of interest
· Accounting and Auditing
· Banks and Financial Services
Languages


      Reading              Writing             Speaking

· English             Fluent               Fluent
    Fluent
· Urdu                 Fluent               Fluent             Fluent
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