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CURICULUM VITAE
POST APPLIED FOR: SUITABLE JOB
CAREER OBJECTIVE:
An enthusiastic self motivated individual with excellent inter personal skills the ability to take responsibility & work as a team. Quality & customer focused with the drive to achieve results. To seek a challenging & responsible assignment in a reputable organization, where I apply my current skills & knowledge
PERSONAL DETAILS:

· Punctual focused and very dedicated to any task given.
· Hard working self motivating team player.
· Maintain observer’s honesty and loyalty. 
· To maintain good public relation.
· Excellent planning and organization skills.
· Excellent communication skills
· Honest & sincere in dealing with customer and colleagues 
· Interested to take responsibilities and extra task 
· Sincere and Honest.
· Understanding and helpful nature.
· Ability to work in minimum supervision.
PERSONAL INFORMATION:
· Sex


:
Male
· Marital status

:
Single
· Religion 


:
Islam 
· Date of birth

:
02/06/1994
· Language Known

:
English & Urdu
· Nationality


:
Pakistani
EDUCATION QUALIFICATION:
· Intermediate The Board of Allama Iqbal  Open University  
· Metric The Board of Intermediate & Secondary Education Mirpur Azad Kashmir    
SKILLS:
· COMPUTER SOFTWARE diploma 6 month from AJK TEVTA.
· COMPUTER HADWARE diploma 3 month from SKILL DEVELOPMENT COUNCIL LAHORE.
·  AUTO CAD diploma 3 month from SKILL DEVELOPMENT COUNCIL LAHORE.
·  I have full command in Auto Cad, 2D & 3D, Max , MS Word, MS Excel, MS Power Point, 

MS Access, In Page, Coral Draw, Adobe Photo Shop, Graphic Designing, Video Mixing, Window Installing, Software Installing, Internet Browsing/ Downloading/Uploading.etc
· Computer Repairing

PROFFESSIONAL EXPERIENCE:
· Institute
:
Real Education System Pullmanda. 

· Position
:
Accountant/ Computer Operator
· Period 

:
2011 to 2013
· Company
:
Khawaja & Associates Mirpur Azad Kashmir  
· Position
:
Auto Cad Operator.
· Period 

:
Feb.2013 to Present
HOBBIES:
· Reading 
· Travelling 
· Listening music
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