CURRICULUM VITAE

Khalid 
C/o- +971504973598
Email: Khalid.198529@2freemail.com 

Carrier Objective

Seeking a Finance/Accounts Management position utilizing my experience in financial classification, auditing, analysis, reconciliation and where I may use my system evaluation skills and research acumen in order to provide the company with a high level of financial systems support
Professional Brief
I am a professional accountant who has trained with big four accounting firm in my earlier career and since then I have gained diversified experience in different facets of accounting.  I am capable of running the finance function of an organization aligning the operational and strategic financial objectives.  I have experience in providing financial information to the non-financial managers in a credible and understandable format.  I have extensive experience in Board level reporting.
Professional Experience

Responsibilities

· Independently manage accounting and finance department of the Group 
· Handling of all HR matters of the Group
· Monitoring of budgets with actual results, variance analysis & budget enforcement.
· Supervising all insurance related matters of the Company and employees (General, Group Life and Health).

· Dealing with banks for fund raising and renewal of credit lines.

· Management Information Reporting on monthly, quarterly and annual basis for all the Group Companies by using software system.


Responsibilities

· Independently manage accounting, finance, Inventory function & import export documents verification. 

· Review of Proposals of new Projects, Project’s costing and Project’s profit & Loss.

· Preparation & review of the budgets and report to the Board on budgetary matters especially seeking their approval on capital additions and project landmarks.

· Monitoring of budgets with actual results, variance analysis & budget enforcement.
· Effective management of the financial resources and ensuring their maximum utilization [cash forecast and cash management].

· Dealing with banks for fund raising and renewal and re-structuring of credit lines.

· Management Information Reporting on monthly, quarterly and annual basis by using software system.

Responsibilities
· Independently manage accounting & finance function and corporate affairs of both companies.

· Review of Proposals of new Projects, Project’s costing and Project’s profit & Loss.

· Preparation & review of the budgets.

· Monitoring of budgets with actual results, variance analysis & budget enforcement.
· Effective management of the financial resources and ensuring their maximum utilization [cash forecast and cash management].

· Dealing with banks for fund raising and renewal of credit lines.

· Handling of taxation matters of the companies and liaison with consultants and advisors.

· Inventory analysis, aging and identification of slow moving or obsolete inventory.
· Management Information Reporting on monthly, quarterly and annual basis by using software system.


Responsibilities
· Headed the Group Finance function as GMF Masood Hospital, MedOne (Pvt) Ltd., Najma Campus Educational System (2 branches, 1st with 350 students & 2nd with a capacity for 890 Students).

· Designed, developed & implemented complete computerized integrated accounting system.
· Designed internal control & MIS systems.


Responsibilities
· Preparation of monthly financial statements.

· Monitoring the recording and authorizing payments to Accounts payable (Local & Foreign).
· Supervising all insurance related matters of the Company and employees (General, Group Life and Health).
· Monitoring the recording of bank transactions and reconciliations.

· Supervising the maintenance of fixed assets register.

· Supervising the monthly payroll preparation & planning for distribution.
· Supervision of all the Leasing arrangements of the Company.

· Developed cash payment procedure to minimize number of cash payment vouchers at Plant.


Responsibilities
· Supervision of Accounts and Finance department.
· Handling Income Tax and Sales Tax matters.
· General administrative matters of the company.


Responsibilities
· Supervision of Accounts and Finance department.

· Handling Income Tax and Sales Tax matters.

· Designed internal control & MIS systems.

· Designed, developed & implemented complete computerized accounting system.


Responsibilities
· Responsible for planning, execution and finalization of audits.

· Handling corporate affairs of the clients including incorporation of new companies.

· Carrying out special investigation assignments.

· Supervision of book keeping of clients.


Responsibilities
· Carried out external audits of various clients falling in various business fields such as Manufacturing, Insurance, Construction, Hospitals and Hotels.

Professional 

Training
-
Attended various courses and seminars on professional development organized by ICAP and various local management & professional training Institutions including Coopers & Lybrand and Crescent Greenwood Limited on the following topics:-


(
Management
(
Auditing

(
Communication skills
(
Presentation skills

(
Self development
(
Marketing skills

-
Attended two months training course on taxation laws in Pakistan from NIU Center for Business Learning, Lahore. 

Education

1988
Bachelor of Commerce – University of the Punjab, Lahore
1st Div

1985
F.Sc. – Government College of Science, Lahore

2nd Div

1980
Secondary School – Crescent Model School, Lahore

1st Div

Computer 
Proficient in operating different accounting software 

Skills
and MS Office

Personal information

Marital Status
Married

 GROUP MANAGER ACCOUNTS	ACS Trading LLC, Dubai (ACS GROUP)	Feb-14 to Date





 MANAGER ACCOUNTS	Al Merdass Trading Est., Abu Dhabi	Sep-11 to Feb-14





GENERAL MANAGER	Metaline Industries (Pvt) Ltd &	Nov-07 to Sep-11


FINANCE & HR	Metaline Engineering Company





GENERAL MANAGER	Masood Hospital	Feb-03 to Nov-07


FINANCE	MedOne (Pvt) Limited


	Najma Educational System 


	  (Franchise of The Educators-A Beacon House Education System project)





ASSISTANT MANAGER	Crescent Bahuman Limited	Sep-98 to Jan-03


FINANCE	 





MANAGER FINANCE	Metaline Industries (Pvt) Ltd	Oct-96 to Sep-98





MANAGER FINANCE	Travel Kings (Pvt) Limited	Feb-95 to Sep-96





AUDIT MANAGER	PriceWaterhouse,	Mar-93 to Dec-94


	 Chartered Accountants





ARTICLE TRAINING	Completed training with Ford Rhodes Sidat	Sep-88 to Mar-93


	Hyder and PriceWaterhouse (Chartered Accountants).


	








