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OBJECTIVE
To accept challenging position in organization and grow based on personal abilities and to provide effective and efficient services to the best of my knowledge to an organization.

EDUCATIONAL QUALIFICATION
     MSCS           2012-2013      from Gandahara University Peshawar in 1st division.
     MBA (HR)    2010-2012      from University of Peshawar in 1st division.
     BCS (Hons)   2006-2010      from University of Peshawar having 3.3 CGPA.

      FCS                2004-2006      from Khyber Model College Nowshera in 1st division.

     SSC               2003-2004      from Army Public School Armour Nowshera in 1st division. 
EXPERIENCE

· Since September 2017, working as ATM Monitoring Assistant in Dubai.
· Two years of experience, as a Security officer in Transguard Group Dubai.

· 6 months of experience as Billing executive at MTBC.

· Two months’ internship experience in Cherat Cement factory.

· 1-year experience in HR and Admin in Cherat Cement company limited KPK.

· Working as computer operator in united nation organization.

TECHNICAL/COMPUTER SKILLS
· CCTV Certified.

· Graphics utilities (Adobe Photoshop)

· Hardware

· MS Office
· Documentation

· Office record keeping
PERSONEL INFORMATON

              Nationality:                             Pakistani

              Marital status:                        Married
PERSONAL QUALITIES

· Strong customer services skills.

· Excellent verbal and written communication skills.

· A positive attitude and friendly personality.

· Ability to meet deadlines and targets.

· Ability to manage change and resolve conflicts.
· Skills in organizing, planning and good time management.

COMMUNICATION SKILLS
· English

· Urdu

· Pashto

STRENGHTS 

· Good Communication skills, analytical skills, logical, organizational and disciplined.

· Quick learner, with retention capability cooperative team member.

· Confident of handling and accomplishing the task within the deadlines.

· Multi-tasking.

· Familiar to new technologies.

· Self-motivated and highly innovative professional.
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