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Curriculum Vitae
PERSONAL INFORMATION

DATE OF BIRTH



:

22 February 1981
GENDER




:

Female
MARITAL STATUS



:

Unmarried
NATIONALITY



:

South African
LANGUAGES




:

English: Read, Speak, Write








Afrikaans: Read, Speak, Write

CRIMINAL OFFENCES


:

None
HEALTH




:

Excellent
EDUCATION

HIGH SCHOOL ATTENDED


:
Die Adelaar High School








Johannesburg








South Africa






HIGHEST GRADE PASSED



:
Grade 12 (Passed with exemption)
SUBJECTS PASSED




:
Afrikaans








English









Mathematics










Computer Studies









Business Management









Economics










Mercantile Law

ACHIEVEMENTS




: 
Top 20: Academics
Distinctions for Economics and Business Management


Book Prizes for Economics, Mercantile Law and Business Management

Netball Colors
LEADERSHIP




:

Student Council








Captain of the School’s Athletics team

TERTIARY EDUCATION


TEFL CERTIFICATE




:

140 Hour TEFL Certificate

INSTITUTION




:

i – to - i UK
DEGREE





:

Bachelor of Commerce – Marketing 








Management
INSTITUTION




:

University of Stellenbosch









Cape Town










South Africa

DATE






:

2000 – 2003
MAJORS





:

Business Management
· Marketing Management

· Financial Management

· Information & Communication Management

· Strategic Management

· Retail & Services Marketing

Industrial Psychology

· Human Resources Management & Labor Relations

· Organization Psychology
WORK EXPERIENCE







ORGANISATION



:

Chris Boshoff Accountants
DUTIES




:

Business Registrations








Payroll









Bookkeeping









Frontline Desk
EMPLOYMENT PERIOD


:

1 August 2013 – Current
ORGANISATION



:

Gundle Plastics Group Ltd.

COMPANY PROFILE
Gundle is a wholly subsidiary of the listed Windhold Group. The operating subsidiaries manufacture and distribute polyethylene and polypropylene bags, sheeting and packaging to the agriculture, chemical, cement, milling, construction, industrial, food processing and consumer markets.
DUTIES




:

Packaging Sales Representative. 








Duties included:

Calling on new clients and building strong customer relationships with existing key account clients. 

Submitting quotations and negotiate prices.

Obtaining and submitting orders.

Ordering of stock.

Establishing new accounts by planning and organizing daily work.

Keeping management informed by oral and written reports on customer needs, problems, interests, competitor activities.

Submitting daily call reports as well as monthly work planning.

Resolving customer complaints by investigating problems and preparing reports.







EMPLOYMENT PERIOD


:

May 2008 – July 2013
ACHIEVEMENTS

:

I started in a relatively new   division of the 









company and built up my own client base. I

consistently achieved my given targets and 

maintained a monthly turnover in excess of R 1.2 

million per month. As an incentive for achieving 

sales representative of the year in 2011, I was 

sent to Thailand on holiday.

REASON FOR LEAVING


:

My passion for traveling and different 









cultures made me decide to find work 









abroad. I have completed my TEFL certificate 









and I am currently working at my brother’s 







accounting firm until such time that I find work 







abroad.
ORGANISATION



:

Tafelberg Furniture Stores










Bellville, Cape Town
COMPANY PROFILE



:

Tafelberg Furniture Stores is a retail 

independent with branches throughout the 

Western Cape.
DUTIES 




:

Sales Consultant in bedding department. 

Duties included:
Frontline customer sales and service









Telephone customer service












Customer invoicing and administration thereof









Layout and display of bedding department
EMPLOYMENT PERIOD


:

June – August 2006
REASON FOR LEAVING


:

I have taken the time off to do some career 









investigation, to speak to a various people in 







a variety of institutions and corporations, to get

a sense of the options available to me so that I 

can dedicate myself with confidence in a chosen 

direction.
ORGANISATION



:

Dial – a – Bed
COMPANY PROFILE



:

Dial a Bed is a subdivision of Ellerine Holdings 








Ltd. specializing in beds, with branches 








throughout South Africa.





DUTIES




:

Telesales








Frontline sales









Stock take









Ordering of stock









Handling of customer complaints






Invoicing customer on sale and administration 






there of.





Layout and display of store
EMPLOYMENT PERIOD


:

14 June 2004 – 15 August 2006
REASON FOR LEAVING


:

Better job opportunity
ORGANISATION



:

Tafelberg Furniture Stores
DUTIES




:

Worked part time as a student sales consultant 









during my final year at university.









Duties included:









Frontline customer sales and service









Stocktaking









Ordering of stock










Handling of customer complaints









Invoicing customer on sale and administration

 thereof.

EMPLOYMENT PERIOD


:

1 March 2003 – 28 March 2004








Weekend & Public Holidays
