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OBJECTIVE:

To seek challenging assignment and responsibility,  with an opportunity for growth and career advancement as successful achievements. To succeed in an environment of growth and excellence and earn a job which provides me job satisfaction and self-development and help me achieve personal as well as organizational goals.

	EDUCATIONAL ATTAINMENT:


COLLEGE        [2008]    

EASTERN VISAYAS STATE UNIVERSITY (DULAG SATILLITE CAMPUS)

Degree:                     
   
Bachelor of Science in Information Technology 

VOCATIONAL:

TESDA
[2011]    
House-keeping

NATIONAL CERTIFICATE –II (NC- II) TESDA
TESDA
[2014]    
Food and Beverages
NATIONAL CERTIFICATE –II (NC- II) TESDA


WORK EXPERIENCE:

Company:
COLUMBIAS FACTORY

Industry:

CONFECTIONERY

Position: 
FACTORY WORKER

Location: 
NAVOTAS CITY. METRO MANILA.

Date:

2009 – 2010
Duties & Responsibilities:

· Check quality of prepared product.

· Feeds candy processing and packaging machines and performs any combination of following tasks in candy manufacturing establishment, working individually or as interchangeable member of crew: Feeds one or more candy processing or packaging machines.

· Off bears, separates, counts, or culls finished or unfinished confectionery items and ingredients.

· Transfers molds, trays of candy, and supplies between storage, processing, and packing areas, using dolly or handtruck.

· May be designated according to equipment fed as Raisin-Separator Operator; worker assisted as Coating-Machine Helper; material or product handled as Scrapper; or specific task as Steamer, Gum Candy; Vanilla-Chocolate-Coin Counter.

· When filling trays or vats with melted chocolate, fondant, or icing to facilitate work of hand dippers, is designated Table Filler.

Company:        
I – HOME ENTERPRISES
 
Industry: 
MARKETING

Position:

SALES MAN

Location: 
ZOBEL ROXAS METRO, MANILA

Date: 

2011- 2013

Duties & Responsibilities:

· Welcomes customers by greeting them; offering them assistance.

· Advises customers by providing information on products.

· Directs customers by escorting them to racks and counters; suggesting items.

· Helps customer make selections by building customer confidence; offering suggestions and opinions.

· Processes payments by totaling purchases; processing checks, cash, and store or other credit cards.

· Contributes to team effort by accomplishing related results as needed.

· Keeps clientele informed by notifying them of preferred customer sales and future merchandise of potential interest.

· Recommends changes in products, service, and policy by evaluating results and competitive developments.

· Services existing accounts, obtains orders, and establishes new accounts by planning and organizing daily work schedule to call on existing or potential sales outlets and other trade factors.

· Provides historical records by maintaining records on area and customer sales.

· Maintains professional and technical knowledge by attending educational workshops; reviewing professional publications; establishing personal networks; participating in professional societies.

Company:
GREENWICH
Industry:

WAITER

Position:

SERVICE CREW

Location:
ZAMORA ST., TACLOBAN CITY
Date:

2013- 2014

Duties & Responsibilities:

· Greet customers, settle them down and take order.
· Process the order, generate bills and answer guest queries about deal offers and service time.
· Pack and serve warm food efficiently, in accordance with the order.
· Help in kitchen or with outdoor delivery where and when required.
· Observes guests and ensure their satisfaction with the food and service.
· Clean up the tables after the guests leave and set them for the next guests.
· Must have some familiarity with basic cooking skills.
· Communicate to the guest and provide assistance with their queries.
· Suggest food to the guest and also try to upsell.
· Promptly respond to guest with any additional request.
· Maintains excellent grooming standard at all times.

SPECIAL SKILLS/OTHER QUALIFICATIONS:

· Able to communicate verbally both English & Tagalog
· Knowledgeable in handling customer relations

· Demonstrates aptitude for developing new skills

· Has the ability to multi-task effectively

· Always calm and shows pleasant disposition

· Computer literate: Windows (MS Word/Excel), Power point, adobe CS4,email and internet usage

Personal details:

      Age:                     
           
            25
      Nationality:               

            Filipino

      Religion:                
                          Roman Catholic

      Civil Status:                

            Single

      Height:                           
            5’8”

      Visit Visa:


            Valid until December 
I hereby attest to my utmost knowledge that the information written above is true and correct.

